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PURPOSE: Give a brief summary of the job, covering the main responsibilities, the framework within which the job has to operate and 
the main contribution to the organization (see Section 2.3). 

Reporting to the Senior Manager, Prudential Supervision, Insurance Regulations and Market Conduct this position is 
responsible for managing and conducting the regulatory and supervisory activities necessary to ensure the operational 
safety and soundness of the following regulated insurance entities: 

• Alberta Incorporated Insurance Companies;
• Alberta Incorporated Reciprocal Insurance Exchanges formed in, or transferred to Alberta;
• Other Regulated Entities; and
• Licensed Special Brokers.

This Analyst position is also responsible for fulfilling other Branch responsibilities including, but not limited to: 
• Reviewing and analyzing change applications and prudential supervision filings for insurers in Alberta;
• Responsible for the annual licence renewal for special brokers and licensed insurance companies;
• Receiving and processing payments for the Insurance Regulation and Market Conduct team;
• Responsible for systems testing related to the development and maintenance for the Insurance Regulatory

Information System to automate processes and increase efficiency; and
• Responsible for the "Annual Fee" assessments levied to approximately 235 Insurance entities operatinq in Alberta.

RESPONSIBILITIES AND ACTIVITIES: The purpose of the job can be broken down in different responsibilities and end results. 
Each end result shows what the job is accountable for, within what framework and what the added value is. Normally a job has 4-8 core 
end results. For each end result, approximately 3 major activities should be described (see Sections 2.1 and�-

■ The solvency and regulatory compliance of Insurance Companies and Reciprocal Insurance Exchanges where Alberta
is their primary regulator is effectively monitored by:

o Using acute problem solving skills and strong interpretive skills the analyst will assist in the analysis of
complex and technical financial information;

o Maintaining open communication with special brokers, unlicensed insurers and external stakeholders as
required;

o Supporting with monitoring, analyzing, and providing recommendations on the entity's capital management,
investment, and other risk mitigation policies and procedures in relation to the nature, size, complexity, and risk
profile of their operation;

e Reviewing documents to determine whether regulated entities are in compliance with legislation and 
regulations; 

e Supporting research and development of a plan for the Superintendent of Insurance to act on in the event of 
insolvency; and, 

e Preparing and reviewing quarterly reports on the financial results of the provincial entities. 

■ Oversee the licensing and reporting of special brokers and unlicensed insurance to effectively monitor for compliance
with legislation by:

o Reviewing legislative compliance using a risk based assessment;






