
GOA12005  Rev. 2022-11 Page 1 of 7

Job Description

Common GovernmentPublic (when completed)

Describe: Basic Job Details

Position

Position Name (30 characters)

Professional Learning Lead
Current Class

Agency (ministry) code Cost Centre Program Code: (enter if required)

Employee

Employee Name (or Vacant)

Organizational Structure

Update

Position ID

Job Focus Supervisory Level

00 - No Supervision

Current organizational chart attached?
Division, Branch/Unit

Supervisor's Current ClassSupervisor's Position ID Supervisor's Position Name (30 characters)

Ministry

Education

Design: Identify Job Duties and Value

Date yyyy-mm-dd

2025-05-01

Changes Since Last Reviewed

Responsibilities Added:

- Position title was changed to more clearly reflect the primary purpose of this role to support professional
learning for teachers/teacher leaders that align with Kindergarten to Grade 12 curriculum, career
education programming and other priorities identified by the department.
- Added responsibility #3 related to contributing to professional learning and implementation by
developing a professional learning strategy and associated project plans, and by providing advice to
leadership regarding risks and benefits of department actions.
- Added responsibilities #4 and #5 related to contributing to effective branch operations and responding to
Action Requests to align with the common Education 1 job description approved for the division.
Responsibilities Removed:

None
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Job Purpose and Organizational Context

Why the job exists:

Responsibilities

Job outcomes (4-6 core results), and for each outcome, 4-6 corresponding activities:
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Problem Solving

Typical problems solved:
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Types of guidance available for problem solving:

Direct or indirect impacts of decisions:

Key Relationships

Major stakeholders and purpose of interactions:
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Required Education, Experience and Technical Competencies

Job-specific experience, technical competencies, certification and/or training:

Education Level

Bachelor's Degree (4 year)
Focus/Major

Education
2nd Major/Minor if applicable Designation

If other, specify:

Degree in Education or Public Administration



GOA12005  Rev. 2022-11 Page 6 of 7

Behavioral Competencies

Pick 4-5 representative behavioral competencies and their level.

Competency
Level 

A    B    C    D    E
Level Definition

Examples of how this level best 
represents the job

Drive for Results Works to exceed goals 
and partner with others 
to achieve objectives: 
• Plans based on past
experience
• Holds self and others
responsible for results
• Partners with groups to
achieve outcomes
• Aims to exceed
expectations

Attention to tight timelines 
as well as the development 
of content in alignment with 
provincial and national 
jurisdictions. This position 
requires ability to revise and 
assess readiness of the 
work. This position is 
required to work with 
multiple teams within the 
division and department, 
and also with external 
stakeholders to achieve 
results. 

Build Collaborative Environments Facilitates open 
communication and 
leverages team skill: 
• Leverages skills and
knowledge of others
• Genuinely values and
learns from others
• Facilitates open and
respectful conflict
resolution
• Recognizes and
appreciates others

Frequent communication 
with various internal and 
external stakeholders. 
Actively listen and apply 
information to refine 
supports and professional 
learning content/delivery. 
Manage feedback effectively 
to address concerns and 
build trust. 

Agility Works in a changing 
environment and takes 
initiative to change: 
• Takes opportunities to
improve work processes
• Anticipates and adjusts
behaviour to change
• Remains optimistic,
calm and composed in
stressful situations
• Seeks advice and
support to change
appropriately
• Works creatively within
guidelines

Changing timelines and 
priorities require a strong 
ability to work with agility. 
Modeling positivity and 
optimism is critical to keep 
teams motivated and 
engaged. Opportunities to 
challenge the system will 
encourage teams to apply 
creativity within work 
guidelines.
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Develop Networks Works on maintaining 
close relations with all 
stakeholders: 
• Identifies key
stakeholder relationships
• Has contact with range
of interested parties
• Actively incorporates
needs of a broader group
• Influences others
through communication
techniques

Ability to consider and apply 
stakeholder feedback. 
Knowing how to access 
appropriate staff to 
problem-solve and consider 
other perspectives. Being 
able to anticipate 
stakeholder values and 
expectations.


