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Job Description

Common GovernmentPublic (when completed)

Describe: Basic Job Details

Position

Requested Class

 Legal Counsel  

Ministry

Environment and Protected Areas

Agency (ministry) code

CA09
Cost Centre

606781

Program Code: (enter if required)

Employee

Employee Name (or Vacant)

NEW POSITION

Organizational Structure

New

Position ID

Job Focus Supervisory Level

00 - No Supervision

Current organizational chart attached?
Division, Branch/Unit

Supervisor's Current Class

 Legal Counsel  

Supervisor's Position ID

50017693
Supervisor's Position Name (30 characters)

General Counsel

Position Name (200 character maximum)

Board Legal Counsel

Design: Identify Job Duties and Value

Job Purpose and Organizational Context

Why the job exists:
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Responsibilities

Job outcomes (4-6 core results), and for each outcome, 4-6 corresponding activities:
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Problem Solving

Typical problems solved:

One of the challenges for this position is to provide legal assistance and guidance throughout all appeal 
Processes without interfering in the panel's decision-making. This draws on comprehensive legal 
knowledge, tact and diplomacy to bring attention to factors without influencing the panel's decision. The 
Board Legal Counsel must also be able to justify the decision in writing of the decision document and 
ensure that it is intelligible, rational and defensible. 
  
The interface of multiple types of law and legislation adds to the complexity of the environment in which 
the position operates. For example, the incumbent must know which agreements and commitments can be 
made in mediation; some decisions in mediation might need to be first approved by the Minister before the 
participants can act; other agreements can be entered into a contract on the day of the mediation. The 
wording is essential so that intended actions are clearly articulated and understood.  
 
Types of guidance available for problem solving:

In many situations, the legal problems that the Boards faces are without precedent and the position must 
rely on knowledge and past experience to deal with such situations. The PLAB is relatively new and there 
are not other PLABs in Canada; there are only a limited number of EABs. If precedent is not available, then 
the incumbent provides the best analogy and interpretation. This can draw in and intersection with other 
facets of the law. 
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Direct or indirect impacts of decisions:

 It is not unusual for the position to deal with matters and issues that are very high profile and have 
significant consequences. This postion may deal with matters that have broad reaching, economic, social 
and political ramifications, as well as with very complex legal problems that cross a wide range of areas of 
the law, including across multiple jurisdictions. The position must be well versed and current on all of 
these areas and have a firm understanding of their interactions. The position must be keenly aware of the 
legal implications of legal advice. The position prepares decisions and report and recommendations as per 
Board members' instruction, being cognizant of the rules of natural justice, procedural fairness, and the 
legislated framework. Guidance for problem solving is also available via legislation, legal precedent and 
support provided by the General Counsel and other Board Counsel.

Key Relationships

Major stakeholders and purpose of interactions:

Required Education, Experience and Technical Competencies

Job-specific experience, technical competencies, certification and/or training:

Education Level

Bachelor's Degree (4 year)
Focus/Major

Law
2nd Major/Minor if applicable Designation

Other
If other, specify:
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Behavioral Competencies

Pick 4-5 representative behavioral competencies and their level.

Competency
Level 

A    B    C    D    E
Level Definition

Examples of how this level best 
represents the job

Systems Thinking Integrates broader 
context into planning:  
• Plans for how current 
situation is affected by 
broader trends 
• Integrates issues, 
political environment and 
risks when considering 
possible actions 
• Supports organization 
vision and goals through 
strategy 
• Addresses behaviours 
that challenge progress

Creative Problem Solving Engages the community 
and resources at hand to 
address issues: 
• Engages perspective to 
seek root causes 
• Finds ways to improve 
complex systems 
• Employs resources from 
other areas to solve 
problems 
• Engages others and 
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encourages debate and 
idea generation to solve 
problems while 
addressing risks

Drive for Results Works to remove barriers 
to outcomes, sticking to 
principles: 
• Forecasts and 
proactively addresses 
project challenges 
• Removes barriers to 
collaboration and 
achievement of outcomes 
• Upholds principles and 
confronts problems 
directly 
• Considers complex 
factors and aligns 
solutions with broader 
organization mission

Benchmarks

List 1-2 potential comparable Government of Alberta: Benchmark

Assign

The signatures below indicate that all parties have read and agree that the job description accurately reflects the work assigned and 
required in the organization.

Employee Name Date yyyy-mm-dd Employee Signature

Supervisor / Manager SignatureDate yyyy-mm-ddSupervisor / Manager Name

Director / Executive Director SignatureDate yyyy-mm-ddDirector / Executive Director Name

ADM SignatureDate yyyy-mm-ddADM Name

DM SignatureDate yyyy-mm-ddDM Name


