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Working Title Name 

Junior Land Titles Analyst - Internship Growth 
Series 

Reports to Position 
Position Number No., Class & Level Division, Branch/Unit Ministry 

Present Classification 

Legal Administration 2 

Dept.ID 

I 
Program Code 

I 

Consumer, Registry and Strategic 
Services/Land Titles & Surveys South Service Alberta 

Requested Classification 

Project Code (if applicable) 

PURPOSE: Give a brief summary of the job, covering the main responsibilities; the framework within which the job has to operate and 
the main contribution to the organization (see Section 2.3). 

Land Titles Overview 

The land registration system used in Alberta is based on the Torrens System of land registration and operates 
under the legislative authority of the Land Titles Act. Under this system, the Government has custody of all 
original titles, documents and plans and has the legal responsibility for the validity and security of all registered 
land title information. The Government guarantees the accuracy of the title through the internal application and 
enforcement of laws derived from a multitude of statutes and court decisions. 

Land Titles staff work in a quasi-judicial environment, where they examine legal documents and plans to ensure 
they comply with all current legislation, case law as well as policies and procedures before accepting them for 
legally binding registration. Because the Government guarantees the accuracy of title it is financially liable for 
any damages that may occur as a result of an incorrect registration, rejection or error made. 

Land Titles Analyst Growth Series 

The Land Titles Analyst position is a Growth Series position. It consists of three levels; 
1. Junior Land Titles Analyst (Intern)
2. Intermediate Land Titles Analyst
3. Senior Land Titles Analyst.

Progression through the growth series is accomplished through the successful completion of; 
• Level 1 to Level 2: classroom training, on-the-job registration experience and a minimum score of 80%

on the Intermediate Paralegal course. Typical time period 2 years.

Level 2 to level 3: classroom training, on-the-job registration experience of more difficult registrations and a 
minimum score of 80% on the Intermediate Paralegal course. Typical time period 3 years. 

NOTE: The above timelines are general guidelines only and are not guaranteed. The intermediate and 
advanced paralee:al courses are provided by Land Titles in-house and are offered when time and available 
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