
Job Description 

Pub lic (when completed) 

Ministry 

!Health

!Describe: Basic Job Details
Position 
Position ID 

l
Position Name (200 character maximum) 

Director, Policy and Program Coordination 

Current Class 

I Senior Manager (Zone 2) 

Common Government 

Update 

r'-Jo""b-'F-'o-'-cuc;.;;s _________________ � ,.;;.S=upc...;e-"'

rv""'is"'-o"'ry...;;;;L"""ev;..;;e-'--I ---------------�
l�Po_ l _ic�y ______________ �I �10 _1 _- _Ye_s _S _u�pe_rv_ i _so _ry�---------�
Agency (ministry) code C_os _t _C_en_tr _e ___ Program Code: (enter if required)

Employee Name (or Vacant) 

Div ision, Branch/Unit 

l�P _S _B�, _D _iv_i _s1_· o _n _a _l _S _e _rv _i _c _e _s _B_ra_n_c_h 
________ 

�I [Z] Current organizational chart attached?

Superv isor's Position ID Su erv isor's Position Name 30 characters Su erv isor's Current Class 

!Design: Identify Job Duties and Value
Changes Since Last Reviewed
Date yyyy-mm-dd

Responsibi lities Added: 

• Support and advise divisional program areas on legislative options and strategies to achieve policy
goals, including supporting the determination of appropriate legislative instruments based on 
circumstances of program area. 

• Develop and present Ministry-level summaries, updates and reports on legislative issues and projects.

Data and information management: 

• Establish and maintain the document management process, records of engagement and other
information resources used to support the division's cabinet and legislative work.

• Ensure data is managed in accordance with data management requirements and ministry record
keeping requirements, including resolving and participating in the resolution of issues related to

GOA12005 Rev. 2025-03 Page 1 of7 













• Considers complex
factors and aligns
solutions with broader
organization mission

Benchmarks 
List 1-2 potential comparable Government of Alberta: Benchmark 

Director, Strategic Policy and Planning, Alberta Health 

!Assign

The signatures below indicate that all parties have read and agree that the job description accurately reflects the work assigned and 
required in the organization. 

Employee Name Date yyyy-mm-dd 

Supervisor/ Manager Name Date yyyy-mm-dd 

ADM Name Date yyyy-mm-dd 

DM Name Date yyyy-mm-dd 

GOA12005 Rev. 2025-03 

Employee Signature 

Supervisor/ Manager Signature 

ADM Signature 

DM Signature 
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