
Job Description 

Public (when completed) Common Government 

Ministry 

I Infrastructure 

!Describe: Basic Job Details
Position 
Position ID 

l 
Requested Class 

I Manager (Zone 2 )  

New 

Position Name 30 characters 

Project Manager 

�Jo_ b_F_o _c _us __________________ � �S�up�e_rv_is_o�ry_L_e _ve_ l ________________ � 

�lo�p_e_ra_ t_ io_n_s_/_P_ro�g�ra_m ____________ �I �I0 _1 _-_Y_e_s _S_u�p _e _rv_ is_ o _ ry�-----------� 
code Cost Centre Program Code: (enter if required) 

,........_....___� __ � �-------� 
Employee 
Employee Name (or Vacant) 

Va cant 
Organizational Structure 
Division, Branch/Unit 
-------�I
Supervisor's Position Name  Senior Project Manager
____

!Design: Identify Job Duties and Value
Job Purpose and Organizational Context
Whv the iob exists:
Reporting to the Senior Project Manager as part of the Project Delivery team with in the Property Management
Branch. This position directly manages the delivery of Major Maintenance, Operations and Tenant
Improvement Projects and Consultant Investigations in Government owned and leased facilities.
The Project Manager participates in the planning and execution of all projects. As the project team leader, the
Project Manager defines the project requirements with clients; co-ordinates the activities of in-house team
members, private-sector consultants, contractors, and ensures that project scope, time, cost, and quality
objectives are achieved. The Project Manager manages multi-discipline projects and ensures all phases of
project activities comply with Government and Ministry legislation, policies, guidelines, standards, and
procedures.

Responsibilities
Job outcomes (4-6 core results), and for each outcome, 4-6 corresponding activities:
1. Establish project teams and provide leadership and management to successfully deliver projects. This
outcome is achieved through:
•Determining necessary resources required to meet project objectives.
•Selecting consultants and identifying in-house resources for the project team.
•Defining consultant responsibilities and preparing consultant contracts.
• Identifying, and collaborating with clients and in house staff, as required.

GOA12005 Rev. 2022-11 Page 1 of6 












