
Job Description 

Public (when completed) 

Ministry 

!Energy

!Describe: Basic Job Details
Position 
Position ID 

lso o6 173 8 
Current Class 

I Pr ogr am Serv ices 3 

Common Government 

Position Name 30 characters 

P olicy A na l ys t 

Job Focus Supervisory Level 

.__lo_,_p_e_r_a t_i_o_ns_/_P_r_o.,._gr_ a_m ____________ ___Jl .__lo_o_- _N_ o_S_u.,_pe_rv_is_ i_o_n ____________ ___J 

;....==.:.:::.L...>..:.:..::.:..:;=:...J-=..;co
:..:
d
:.:::
e� Cost Centre Program Code: (enter if required) 

Energy (CA08) ._160_1_68_4 __ ___, .__ _______ __, 
Employee 
Employee Name (or Vacant) 

Vaca nt 
Organizational Structure 
Division, Branch/Unit 

j�E_n_e_r=gy�O�p_s�,_P_N_G_T_e_n_u_re 
____________ __.l 0 Current organizational chart attached?

Supervisor's Position ID Su ervisor's Position Name 30 characters 

l._50_0_1_89_5 _6 __ _  __.I Dir ector

!Design: Identify Job Duties and Value
Changes Since Last Reviewed 
Date yyyy-mm-dd 

1202 6 -03- 19 

Job Purpose and Organizational Context 
Why the job exists: 

Supervisor's Current Class 

I Se ni or Ma nag er (Zo ne 2 )  

The Policy Analyst reports directly to the Director and works with minimal 

supervision. The position is responsible for supporting policy and planning 

activities for the branch and ensuring alignment and integration with the 

division and department, and this frequently requires leading projects where the 
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experience seeking clarffication if 
• Holds self and others needed 
responsible for results • Identifies issues as they
• Partners with groups to arise that may affect
achieve outcomes their own, or the team's 
• Aims to exceed ability to deliver results 
expectations and adjusts as required 

Benchmarks 
List 1-2 potential comparable Government of Alberta: Benchmark 

!Assign

The signatures below indicate that all parties have read and agree that the job description accurately reflects the work assigned and 
required in the organization. 

Director/ Executive Director Name 

ADM Name 

GOA12005 Rev. 2022-01 

Date yyyy-mm-dd 

Date yyyy-mm-dd 

Date yyyy-mm-dd 

Supervisor/ Manager Signature 

Director/ Executive Director Signature 

Date yyyy-mm-dd AD'M Signature  

Page 6 of 6 


