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Job Description

Common GovernmentPublic (when completed)

Describe: Basic Job Details

Position

Requested Class

 Program Services 4 

Ministry

Arts, Culture and Status of Women

Agency (ministry) code Cost Centre Program Code: (enter if required)

Employee

Employee Name (or Vacant)

Organizational Structure

New

Position ID

Job Focus

Operations/Program
Supervisory Level

00 - No Supervision

Current organizational chart attached?
Division, Branch/Unit

Status of Women and Creat, Community Engagement
Supervisor's Current Class

 

Supervisor's Position ID Supervisor's Position Name (30 characters)

 

Position Name (200 character maximum)

Digital Transformation Instructor

Design: Identify Job Duties and Value

Job Purpose and Organizational Context

Why the job exists:
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Responsibilities

Job outcomes (4-6 core results), and for each outcome, 4-6 corresponding activities:

-

-
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Problem Solving

Typical problems solved:
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Types of guidance available for problem solving:

Direct or indirect impacts of decisions:
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Key Relationships

Major stakeholders and purpose of interactions:

Required Education, Experience and Technical Competencies

Job-specific experience, technical competencies, certification and/or training:

Education Level

Bachelor's Degree (4 year)
Focus/Major

Science
2nd Major/Minor if applicable

Other
Designation

If other, specify:

Computer Science, Business Intelligence,Data Science/Analytics, other relevant degrees will be considered
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Behavioral Competencies

Pick 4-5 representative behavioral competencies and their level.

Competency
Level 

A    B    C    D    E
Level Definition

Examples of how this level best 
represents the job

Develop Self and Others Champions development 
and learning in all groups: 
• Actively learns about
the broader organization
• Brings others together
to identify issues and
successes, and takes a
systems thinking
approach
• Champions
development and
leadership building

Lifelong learner who is 
passionate about personal 
& professional growth so 
that they may have a 
greater impact on 
learners and the 
community. Embraces 
new technology, such as 
AI, while ensuring it 
enhances the quality 
learning products, not 
just saves time and 
effort. Provides 
constructive and critical 
feedback to help team 
members improve their 
teaching & learning skills.

Drive for Results Takes and delegates 
responsibility for 
outcomes: 
• Uses variety of
resources to monitor own
performance standards
• Acknowledges even

Internally motivated to 
create high-quality 
learning products and 
enthusiastically delivers 
training to maximize 
impact and retention 
through effective adult-
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indirect responsibility 
• Commits to what is
good for Albertans even if 
not immediately accepted
• Reaches goals
consistent with APS
direction

education. Partners with 
internal team members & 
external parties to 
develop & deliver 
innovative training.

Systems Thinking Integrates broader 
context into planning: 
• Plans for how current
situation is affected by
broader trends
• Integrates issues,
political environment and
risks when considering
possible actions
• Supports organization
vision and goals through
strategy
• Addresses behaviours
that challenge progress

Seeks out best practices 
and the latest research, 
then applies them to 
develop curriculum to fill 
skills and competency 
gaps of today, and the 
anticipated needs of 
tomorrow. Collaborates 
with professional Subject 
Matter Experts to develop 
intermediate and 
advanced levels of 
training beyond their 
personal scope of 
practice.

Benchmarks

List 1-2 potential comparable Government of Alberta: Benchmark

Assign

The signatures below indicate that all parties have read and agree that the job description accurately reflects the work assigned and 
required in the organization.

Date yyyy-mm-dd Employee Signature

Supervisor / Manager SignatureDate yyyy-mm-ddSupervisor / Manager Name

Employee Name

Director / Executive Director SignatureDate yyyy-mm-ddDirector / Executive Director Name




