
Public (when completed) 

Ministry 

!Primary and Preventative Health Services

I Describe: Basic Job Details

Position 

Position ID 

Position Name (200 character maximum) 

Policy Intern 

Requested Class 

I Program Services 2 

Job Description 

Common Government 

New 

Job Focus Supervisory Level 

._IPo_ l _ic_._y ______________ ___.l l._oo _- _No_Su_,_p_e _rv_is_io_n __________ ___. 
code Cost Centre Program Code: (enter if required) 

,.......,..__�-�� .__162_5_ 86_2 __ ___, '-------------' 
Employee 

Employee Name (or Vacant) 

Vacant 
Organizational Structure 

Division, Branch/Unit 

!system Refocusing, Strategy and Implementation I 
 Current organizational chart attached?

Supervisor's Position ID Su ervisor's Position Name 30 characters Supervisor's Current Class

I 

I Design: Identify Job Duties and Value

Job Purpose and Organizational Context 

Why the iob exists: 

Reporting to the M anager of Refocusing Strategy and Implementation Branch, the Policy Intern plays a key 
role in providing strategic support to the System Refocusing mandate. At the direction of management, the 
Policy Intern, has a supportive role in carrying out complex policy and program development projects. 
Projects can range from short-term assignments requiring strategic analysis with quick turnarounds, to 
long-term projects with multiple components, and recommendations which include options, risks, and 
supporting evidence. The role requires systems thinking, agility and a proven ability to gain expertise in a 
wide range of topics, often under very tight timelines. The work will be fast-paced and require a high level 
of integration with partners across the department and government. 

The Policy Intern is involved in supporting the implementation of the direction for Alberta's health care 
system to improve health outcomes for Albertans and empower health care workers to deliver quality care 
across the province. This include planning, evaluation, interpretation, and implementation of new 
initiatives, policy or programs, within the framework of the division's mandate and the department's 
business plan objectives. In particular, this role will support the stand up planning of the new provincial 
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• Asks questions to efficient work and 
understand a problem information sharing as 
• Looks for new ways to required across the 
improve results and division. 

activities
• Explores different work
methods and what made
projects successful;
shares learning
• Collects breadth of data
and perspectives to make

choices

Develop Networks @0000 Maintains collegial Builds relationships across 
internal relationships and the division and with 
understands external other organizations to 
network: maintain broad awareness 
• Seeks to understand of the refocusing 

perspectives and needs of initiative and promote 
others information sharing 
• Follows through, has across the project. 
integrity and respect for
others
• Helps and follows
through
• Keeps key stakeholders
informed; is professional
and respectful

Benchmarks 

List 1-2 potential comparable Government of Alberta: Benchmark 

 

The signatures below indicate that all parties have read and agree that the job description accurately reflects the work assigned and 

required in the organization. 

 
Date yyyy-mm-dd 

 

Employee Name 

Supervisor/ Manager Name Date yyyy-mm-dd 
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Employee Signature 

 

Supervisor/ Manager Signature 
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