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Job Description

Common GovernmentPublic (when completed)

Describe: Basic Job Details

Position

Requested Class

Agency (ministry) code Cost Centre Program Code: (enter if required)

Employee

Employee Name (or Vacant)

Organizational Structure

New

Position ID

Job Focus Supervisory Level

Current organizational chart attached?
Division, Branch/Unit

Supervisor's Current ClassSupervisor's Position ID Supervisor's Position Name (30 characters)

Ministry

Public Safety and Emergency Services

Position Name (200 character maximum)

Police Governance & Funding Analyst

Design: Identify Job Duties and Value

Job Purpose and Organizational Context

Why the job exists:
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Responsibilities

Job outcomes (4-6 core results), and for each outcome, 4-6 corresponding activities:
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Problem Solving

Typical problems solved:

Types of guidance available for problem solving:

Direct or indirect impacts of decisions:

Key Relationships

Major stakeholders and purpose of interactions:
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Required Education, Experience and Technical Competencies

Job-specific experience, technical competencies, certification and/or training:

4+ years progressively responsible related experience or equivalent described below: 
This position requires knowledge of board governance and grants administration and/or finance.  
Experience in multi-stakeholder policy development, developing terms of reference materials and 
documents, and work plans, particularity in governance and oversight would be an asset. In addition, 
significant experience developing and writing briefing notes, materials and correspondence with excellent 
review and editing skills is desired.

Education Level

Bachelor's Degree (4 year)
Focus/Major

Other
2nd Major/Minor if applicable Designation

If other, specify:

Criminology, Public Administration, and/or social sciences

Behavioral Competencies

Pick 4-5 representative behavioral competencies and their level.

Competency
Level 

A    B    C    D    E
Level Definition

Examples of how this level best 
represents the job

Systems Thinking Takes a long-term view 
towards organization’s 
objectives and how to 
achieve them: 
• Takes holistic long-term 
view of challenges and
opportunities
• Anticipates outcomes
and potential impacts,
seeks stakeholder
perspectives
• Works towards actions
and plans aligned with
APS values
• Works with others to
identify areas for
collaboration

This roles requires 
intermediate level 
knowledge of board 
governance, public 
safety, law enforcement, 
and the intersection of 
other factors such as 
addiction and mental 
health. 

Apply a systems level 
thinking approach to 
identify impacts, 
interconnectedness, and 
unintended consequences 
between programs, 
governance requirements 
and funding. 

Appreciation for various 
views and inputs from 
ministry representatives 
and other key 
stakeholders enables this 
position to provide 
balanced and 
representative analysis 
and recommendations.  

Agility Proactively incorporates 
change into processes: 
• Creates opportunities
for improvement

Leads change initiatives 
to address system gaps, 
overlap and duplication, 
while remaining aware of 
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• Is aware of and adapts
to changing priorities
• Remains objective
under pressure and
supports others to
manage their emotions
• Proactively explains
impact of change on
roles, and integrates
change in existing work
• Readily adapts plans
and practices

current and changing 
government priorities and 
industry best practices. 

Demonstrated ability to 
manage and adapt to 
change, as well as guide 
others through systemic 
changes. 

Contributes to a culture 
of change and overcomes 
barriers through a 
proactive and adaptable 
approach to work.

Build Collaborative Environments Collaborates across 
functional areas and 
proactively addresses 
conflict: 
• Encourages broad
thinking on projects, and
works to eliminate
barriers to progress
• Facilitates
communication and
collaboration
• Anticipates and reduces
conflict at the outset
• Credits others and gets
talent recognized
• Promotes collaboration
and commitment

Ensures communication is 
ongoing by setting up 
processes that facilitate 
communication and 
collaboration.  

Develops, promotes and 
maintains positive and 
collaborative working 
relationships to to collect 
perspectives, understand 
unique challenges and 
needs and ultimately 
achieve desired results.  

Promotes positive conflict 
resolution by identifying 
issues and facilitating 
discussions to coach other 
to constructively resolve 
conflicts.

Drive for Results Takes and delegates 
responsibility for 
outcomes: 
• Uses variety of
resources to monitor own
performance standards
• Acknowledges even
indirect responsibility
• Commits to what is
good for Albertans even if 
not immediately accepted
• Reaches goals
consistent with APS
direction

Possesses a strong focus 
on achieving 
organizational objectives 
which are consistent with 
APS direction while 
maintaining 
accountability to internal 
and external 
stakeholders. 

Clarifies objectives and 
taps into a variety of 
available resources within 
the organizational 
ensuring that roles and 
contributions are clear. 

Holds self and others 
accountable and 
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responsible for achieving 
results and agreed upon 
targets and monitors 
performance to ensure 
appropriate interventions 
are made. 

Sets and accomplishes 
goals and priorities in 
order to deliver outcomes 
consistent with 
Government direction, 
departmental objectives, 
and public expectations. 


