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PURPOSE: Give a brief summary of the job, covering the main responsibilities, the framework within which the job has to operate and 
the main contribution to the organization (see Non-Management Job Description Writing Guide Pages 7-8). 

Reporting to the Manager of Assessment Program Delivery, this position delivers specialized policy advice to assessment 
and property tax stakeholders and contributes to the development and production of manuals, handbooks, guides, 
Minister's Guidelines, regulations and legislation; and the production of training initiatives and communication 
documents. In addition, this position provides support to other Divisions of Municipal Affairs on policy initiatives 
involving assessment and property tax policy. 

This position researches and provides advice on property assessment and taxation programs and policies. Property 
assessments are used by all municipalities in Alberta and by the Alberta government to calculate municipal property taxes 
and education taxes. This position is responsible for researching property assessment and tax policies in other jurisdictions, 
reviewing recent tribunal and court decisions, and providing related support and information to municipalities. 

This position develops, interprets, and implements the strategic directions for the Branch through evaluation of emerging 
issues and the subsequent development of strategic policies. This position undertakes various short and long-term 
assignments that help to inform current policies and future direction by consulting with affected stakeholders including 
other departments and other levels of government. This position provides advice and educational materials on issues that 
impact Alberta municipalities and their residents. 

Many of the assessment and property issues are highly sensitive and complex. The outcomes supported by the Advisor 
contribute to the strategic direction of the Division, Ministry, and Government of Alberta by informing the development of 
priorities, policies, corporate goals and business initiatives. 

RESPONSIBILITIES AND ACTIVITIES: The purpose of the job can be broken down in different responsibilities and end results. 
Each end result shows what the job is accountable for, within what framework and what the added value is. Normally a job has 4-8 core 
end results. For each end result, approximately 3-6 activities should be described (see Writing Guide Pages 9-10). 

Works to ensure that correct, current and effective property assessment and tax legislation, regulations, advice and 
guidance are in place for property assessment and taxation policies and standards. This includes working with professional 
staff and consultants by 

• Analyzing complex assessment and tax data specific to impacted municipalities to understand trends and provide
advice.

• Developing models that reflect the impacts of proposed changes on the property assessment and taxes of impacted
property owners and municipalities.

• Reviewing in consultation with other units in the branch, legislation, regulations, existing policies and standards,
guidelines, manuals and assessment models for accuracy, currency and effectiveness. These include recent court
decisions and materials provided by assessors, municipalities, industry representatives, property owners and other
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This information is being collected under the authority of Section 10 of the Public Service Act and will be used to allocate 
positions within a classification plan and to manage the Alberta government human resources program. If you have any 
questions about the collection of this information, contact the Job Evaluation Unit, 6th Floor, Peace Hills Trust Tower, 10011- 109 
Street, Edmonton, Alberta, T5J 3S8, phone 780/408-8400 or contact your Ministry Human Resource Office. 
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