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POSITION SUMMARY: Briefly describe the main purpose of the position, and why it exists for the most part (See PP Slides 27-31). 

This position supports the Ministry's core business in the areas of intergovernmental relations by providing strategic 
advice and policy analysis, analyzing and disseminating information, coordinating Alberta's policy approach and 
activities, and advancing Alberta's interests (as outlined in the Government of Alberta and Ministry Business Plans). This 
position reports to the Director of Social Policy and directly supervises one senior intergovernmental officer and directly 
supports an additional two intergovernmental officers in the completion of their duties. 

The Associate Director monitors political, program and service developments in the context of intergovernmental policy, 
and works with other Alberta government Ministries and the entire Intergovernmental Relations Division team to advance 
a consistent and coordinated approach to the province's intergovernmental agenda. This includes pursuing effective 
participation by Alberta in the federation, working to achieve a federal system that better serves Albertans' needs, and 
attaining effective leadership by Alberta that supports a strong and united Canada. This Associate Director position 
managers high priority, complex and politically sensitive intergovernmental files, including Justice and Solicitor General, 
Municipal Affairs, Service Alberta, Jobs, Economy and Innovation, Culture, Multiculturalism and Status of Women, 
Community and Social Services and Children's Services. 

SPECIFIC ACCOUNTABILITIES: List the most important end results or outcomes (not duties) of the position and how they are 
achieved. Each end result shows what the position is accountable for, within what framework and what the added value is. Normally a 
position has 4-6 core end results. For each end result approximately 4-6 major activities should be described (See PP Slides 19-26). 

1. Provides intergovernmental liaison in support of the areas of strategic advice, policy analysis, and information analysis
and dissemination, as identified in the Ministry's Business Plan. Activities include:
• 

• 

• 

• 

• 

Maintains relationships with senior level staff across Alberta ministries and FPT governments across Canada . 
Works with senior level staff across Alberta Ministries in leading, developing and negotiating intergovernmental 
agreements (some worth hundreds of millions of dollars). This includes reviewing agreements, identifying 
intergovernmental strengths and weaknesses, making recommendations, developing strategic approaches as 
needed and providing advice to the Ministry Executive to ensure that the agreements reflect Alberta's 
intergovernmental objectives and priorities. 
Ensures that the government is aware of, and therefore in a position to respond to, intergovernmental policy 
developments. Discerns trends and their policy implications for Alberta; provides analysis and recommendations. 
Updates the Intergovernmental Relations Division on recent developments within intergovernmental policy issues . 
Monitors the ongoing activities and positions of Canadian governments and political parties at the provincial and 
federal levels, with respect to intergovernmental policy. 

2. Provides support to various members of the Ministry. Activities include:
. Pro • d ent information and communicates Government of Alberta 

Executive Council









IMPACT AND MAGNITUDE OF JOB (SCOPE): Identify how the position directly affects results, and the extent to which 
stakeholders are affected by the outputs. Provide recent examples (See PP Slides 46-48). 

issues. 
• Interacts with federal and provincial counterparts to exchange information and coordinate activities, with the aim of

effectively advancing Alberta's intergovernmental interests.
• Interacts with members of the academic community on issues relating to Canadian public policy.
• Occasional contact with the general public to discuss and provide information on intergovernmental issues.
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This Information Is being collected under the authority of Section 10 of the Public Service Act and will be used to allocate 
positions within a classlflcatlon plan and to manage the Alberta government human resources program. If you have any 
questions about the collection of this Information, contact the Job Evaluation Unit, 6th Floor, Peace Hills Trust Tower, 
10011 • 109 Street, Edmonton, Alberta T5J 3S8, phone 780/408-8400 or contact your Ministry Human Resource Office. 
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