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Job Description

Common GovernmentPublic (when completed)

Describe: Basic Job Details

Position

Requested Class

 Medical and Health 4  

Ministry

Hospital and Surgical Services

Agency (ministry) code Cost Centre Program Code: (enter if required)

Employee

Employee Name (or Vacant)

Organizational Structure

New

Position ID

Job Focus

Operations/Program
Supervisory Level

00 - No Supervision

Current organizational chart attached?
Division, Branch/Unit

Acute Care Division, Provincial and Clinical Programs
Supervisor's Current Class

 Manager (Zone 2) 

Supervisor's Position ID Supervisor's Position Name (30 characters)

Position Name (200 character maximum)

Provincial Programs Specialist

Design: Identify Job Duties and Value

Job Purpose and Organizational Context

Why the job exists:
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Responsibilities

Job outcomes (4-6 core results), and for each outcome, 4-6 corresponding activities:
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Problem Solving

Typical problems solved:

Types of guidance available for problem solving:

Direct or indirect impacts of decisions:

Key Relationships

Major stakeholders and purpose of interactions:



GOA12005  Rev. 2025-03 Page 5 of 7

Required Education, Experience and Technical Competencies

Job-specific experience, technical competencies, certification and/or training:

Education Level

Bachelor's Degree (4 year)
Focus/Major

Other
2nd Major/Minor if applicable

Other
Designation

Other
If other, specify:

Nursing, Medical, Reg. Health Provider Equivalent education and experience may be considered.
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Behavioral Competencies

Pick 4-5 representative behavioral competencies and their level.

Competency
Level 

A    B    C    D    E
Level Definition

Examples of how this level best 
represents the job

Agility Identifies and manages 
required change and the 
associated risks: 
• Identifies alternative 
approaches and supports 
others to do the same 
• Proactively explains 
impact of changes 
• Anticipates and 
mitigates emotions of 
others 
• Anticipates obstacles 
and stays focused on 
goals 
• Makes decisions and 
takes action in uncertain 
situations and creates a 
backup plan

- The work and priorities 
of the Provincial 
Programs Unit are 
dynamic and subject to 
frequent change. 
- The Provincial Programs 
Unit is a team within a 
large branch with 
provincial obligations 
requiring clinical 
specialists to be flexible 
and adaptable.

Develop Networks Works on maintaining 
close relations with all 
stakeholders: 
• Identifies key 
stakeholder relationships 
• Has contact with range 
of interested parties 
• Actively incorporates 
needs of a broader group 
• Influences others 
through communication 
techniques

-The Provincial Programs 
Unit is newly created and 
this role requires 
developing new networks 
and identify key 
stakeholders, both 
internally and externally.

Creative Problem Solving Focuses on continuous 
improvement and 
increasing breadth of 
insight: 
• Asks questions to 
understand a problem 
• Looks for new ways to 
improve results and 
activities 
• Explores different work 
methods and what made 
projects successful; 
shares learning 
• Collects breadth of data 
and perspectives to make 
choices

- Acute care is the largest 
and most complex sector 
of the health system. 
Provincial Programs Unit 
is required to routinely 
re-evaluate its approach 
to complex problems and 
potential solutions. 

Systems Thinking Considers inter-
relationships and 
emerging trends to attain 
goals: 

-The clinical specialist 
works closely with ACB 
analysts on the policy, 
standards and reporting 
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• Seeks insight on
implications of different
options
• Analyzes long-term
outcomes, focus on goals
and values
• Identifies unintended
consequences

in the branch. Systems 
thinking is a critical 
competency that allows 
translation of specialists 
licensing and compliance, 
frontline experience and 
stakeholder engagement 
efforts to be applied to a 
broader policy 
framework.

Benchmarks

List 1-2 potential comparable Government of Alberta: Benchmark


