
Job Description 

Public (when completed) 

New 

Ministry 

!Mental Health and Addiction 

!Describe: Basic Job Details
Position 
Position ID Position Name 30 characters _

o
__________ ___,

Requested Class 

I P rogram Services 3 

Policy Analyst 

Common Government 

�Jo_ b_F_ o _cu_ s _________________ � �S�up�e_rv_is_o�ry_L_ev_ e _l ---------------�
l�Po_ l _ic�y _____________ �I �10_1 _-Y_e_s _S�up_e_rv _is_o�r y---------�

code Cost Centre Program Code: (enter if requ ired) 

....,_____,_,_
_

�_ � �------� 
Employee 
Employee Name (or Vacant) 

Vacant 
Organizational Structure 
Division, Branch/Unit 

l�P _o _li _c�y _a_n_d�p�r_o�g�r _a _m_s_-_L_C_P _ -_C _o _m�p_a_s _si _o _n _a _te_ln_ t_. __ �I 0 Current organizational chart attached?

S upervisor's Position ID S upervisor's Position Name (30 characters) S upervisor's Current Class

_____ �I ______ �I 

!Design: Identify Job Duties and Value
Job Purpose and Organizational Context
Whv the iob exists:

Reporting to the Manager, Compassionate Intervention, the Policy Analyst is responsible for several functions that

shape and inform the direction and priorities of the provincial addiction and mental health system, including related

policy and strategy development and implementation, evaluation, and reporting. Specifically, the Policy Analyst plans

and completes a range of foresight activities, environmental scans, and research to produce recommendations that

strategically shape Alberta's addiction and mental health system and support continuous improvement and

innovation. The Policy Analyst supports the development of recommendations to address system issues. This position

also coordinates branch planning and reporting functions in line with the vision of the Branch leadership team and

ministry and GoA requirements to position the branch to best guide the evolution of the addiction and mental health

system. The Policy Analyst will support various aspects of implementation of new programs and services that aim to

support Albertans on their recovery journey. This implementation support will include project management strategies,

liaising with multiple stakeholders, and collaborating with team members to ensure a comprehensive approach to

programs and services.

The system is multi-faceted, covering a breadth of topics and populations (e.g., addiction, mental health, Indigenous, 

youth, operating grants, research and innovation of services), with multiple stakeholders (e.g., community 

organizations, Recovery Alberta, regulatory colleges, Indigenous communities and organizations, national 

organizations, advocacy groups, etc.), and connects to several other government ministries (e.g., Seniors, Community 

and Social Services; Children and Family Services; Public Safety and Emergency Services; etc.). 
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• Recognizes and

appreciates others

Develop Networks 0@000 Works on maintaining 
close relations with all 
stakeholders: 
• Identifies key
stakeholder relationships
• Has contact with range

of interested parties
• Actively incorporates
needs of a broader group
• Influences others
through communication

techniques

Benchmarks 

List 1-2 potential comparable Government of Alberta: Benchmark 

023PS68-Research, Planning & Policy Analyst 

The signatures below indicate that all parties have read and agree that the job description accurately reflects the work assigned and 
required in the organization. 

Date yyyy-mm-dd 

Date yyyy-mm-dd 

Date yyyy-mm-dd 

Date yyyy-mm-dd 

Date yyyy-mm-dd 

Employee Name 

Supervisor/ Manager Name 

Director I Executive Director Name 

ADM Name 

DM Name 
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Employee Signature 

Supervisor/ Manager Signature 

Director I Executive Director Signature 

ADM Signature 

DM Signature 
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