
Guide Benchmarks Competencies 

Ministry 
Justice and Solicitor General 

!Describe: Basic Job Details
Position 
Position Number 

., 
' 

Current Class 
Program Services 3 

Job Focus 
Operations/Program 

Business Unit !
Dept ID 

Employee 
Employee Name (or Vacant) 

I Program Code 

Firearms Officer - General Job Description 

Organizational Structure 

Job Description 

Common Government 

Update 

Working Title (30 characters) 
Firearms Officer 

Supervisory Level 
00 - No Supervision 

Division, Branch/Unit ISSll/ A CFO/Operations 

Supervisor's Position Number I Supervisor's Working Title (30 characters) I Supervisor's Current Class 
Operations Manager Manager (Zone 2) 

!Design: Identify Job Duties and Value
Job Purpose and Organizational Context 
Why the job exists: 
The Alberta Chie' Firearms Office (ACFO) was established in September 2021 and administers the federal Canadian 
Firearms Program (CFP) to Albertans. Its mandate is defined in the Alberta Firearms Act. Jts actions are regulated by the 
federal Firearms Act and Part III of the Criminal Code.

Alberta transitioned from a federal CFO to a provincial opt-in office with the goal of meeting the needs of Alberta 
stakeholders and law-abiding firearms owners. Through its work, the ACFO is addressing the concerns of stakeholders 
in Alberta by creating policies and strategies to provide autonomy and support for law-abiding firearms owners. The 
strategy is inclusive of promoting an Alberta-centric administration of the CFP, while advocating for the values of law 
abiding firearms owners in the province and promoting firearms safety. 

There are approximately 360,000 firearms license holders across Alberta, more than 120 approved shooting range 
facilities with over 300 ranges and over 660 firearms businesses. Alberta holds the third largest CFO caseload in Canada, 
exceeded only by Ontario and Quebec. On average, an additional 30,000 Albertans complete mandatory firearms safety 
course training annually as a first step to obtaining their firearms licence. 

Reporting to the Regional Operations Manager, this position provides operational services for the provincial delivery and 
management of the federal Firearms Act. The services provided enhance public safety through the responsible 
administration of firearm licensing, serving a wide variety of stakeholders. 

I 
I 
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address issues: skills in arriving at 

• Engages perspective to complex solutions. 

seek root causes

• Finds ways to improve

complex systems

• Employs resources from

other areas to solve

problems

• Engages others and

encourages debate and

idea generation to solve

problems while addressing

risks

Benchmarks 

List 1-2 potential comparable Government of Alberta Benchmarks: 

NIA 

Assign 

The signatures below indicate that all parties have read and agree that the job description accurately reflects the work assigned and 
required in the organization. 

Employee Name Date (yyyy-mm-dd) 

Date (yyyy-mm-dd) 

Employee Signature 

Manager/Director Name 

ADM Name 

Date (yyyy-mm-dd) ADM Signature 

GOA12005 Rev. 2019-08 Page 8 of 8 


