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Job Description

Common GovernmentPublic (when completed)

Describe: Basic Job Details

Position

Position Name (30 characters)

Director Regulatory Operations
Requested Class

Agency (ministry) code Cost Centre

Employee

Employee Name (or Vacant)

Vacant 

Organizational Structure

New

Position ID

Supervisory Level

Current organizational chart attached?
Division, Branch/Unit

Sport, Tourism and Recreation/All-Season Resorts 
Supervisor's Current ClassSupervisor's Position ID Supervisor's Position Name (30 characters)

ED All-Season Resorts 

Ministry

Tourism and Sport

Design: Identify Job Duties and Value

Job Purpose and Organizational Context

Why the job exists:
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Responsibilities

Job outcomes (4-6 core results), and for each outcome, 4-6 corresponding activities:
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Problem Solving

Typical problems solved:

Types of guidance available for problem solving:

Direct or indirect impacts of decisions:

Key Relationships

Major stakeholders and purpose of interactions:
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Required Education, Experience and Technical Competencies

Job-specific experience, technical competencies, certification and/or training:

Education Level

Bachelor's Degree (4 year)
Focus/Major

Science
2nd Major/Minor if applicable

Other
Designation

If other, specify:

Behavioral Competencies

Pick 4-5 representative behavioral competencies and their level.

Competency
Level 

A    B    C    D    E
Level Definition

Examples of how this level best 
represents the job

Systems Thinking Integrates broader 
context into planning: 
• Plans for how current
situation is affected by 
broader trends 
• Integrates issues,
political environment and 
risks when considering 
possible actions 
• Supports organization
vision and goals through 
strategy 
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• Addresses behaviours
that challenge progress

Develop Self and Others Encourages development 
and integration of 
emerging methods: 
• Shapes group learning
for team development 
• Employs emerging
methods towards goals 
• Creates a shared
learning environment 
• Works with individuals
to develop personal 
development plans

Agility Proactively incorporates 
change into processes: 
• Creates opportunities
for improvement 
• Is aware of and adapts
to changing priorities 
• Remains objective
under pressure and 
supports others to 
manage their emotions 
• Proactively explains
impact of change on 
roles, and integrates 
change in existing work 
• Readily adapts plans
and practices

Creative Problem Solving Creates the environment 
for innovative problem 
solving: 
• Generates new ways of
thinking; ensures right 
questions are being asked 
about a problem 
• Eliminates barriers to
creativity and innovation 
• Encourages a culture of
innovation
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Benchmarks

List 1-2 potential comparable Government of Alberta: Benchmark

M420-25, Regional Environment Manager (EPA), M420-39 (Area Manager, Lesser Slave Area), Director 
Integrated Land Delivery (FP)

Assign

The signatures below indicate that all parties have read and agree that the job description accurately reflects the work assigned and 
required in the organization.

Employee Name Date yyyy-mm-dd Employee Signature

Supervisor / Manager SignatureDate yyyy-mm-ddSupervisor / Manager Name

Director / Executive Director SignatureDate yyyy-mm-ddDirector / Executive Director Name

ADM SignatureDate yyyy-mm-ddADM Name


