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Job Description

Common GovernmentPublic (when completed)

Describe: Basic Job Details

Position

Current Class

 Senior Manager (Zone 2) 

Ministry

Public Safety and Emergency Services

Agency (ministry) code

CA38
Cost Centre

624447

Program Code: (enter if required)

Employee

Employee Name (or Vacant)

Vacant

Organizational Structure

Update

Position ID

50025799

Job Focus

Operations/Program
Supervisory Level

01 - Yes Supervisory

Current organizational chart attached?
Division, Branch/Unit

AEMA, Recovery, Provincial Recovery Coordination
Supervisor's Current Class

 Executive Manager 1 

Supervisor's Position ID

50026116
Supervisor's Position Name (30 characters)

Executive Director, Recovery

Position Name (200 character maximum)

Director, Provincial Recovery Coordination

Design: Identify Job Duties and Value

Date yyyy-mm-dd

2025-09-22

Changes Since Last Reviewed

Responsibilities Added:

N/A

Responsibilities Removed:

N/A
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Job Purpose and Organizational Context

Why the job exists:

Responsibilities

Job outcomes (4-6 core results), and for each outcome, 4-6 corresponding activities:
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Problem Solving

Typical problems solved:

Types of guidance available for problem solving:

Direct or indirect impacts of decisions:
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Key Relationships

Major stakeholders and purpose of interactions:

Internal 
  
Unit staff - regularly and ongoing - Provide direction and guidance; enhance understanding of how the GoA 
can plan for and respond to disaster recovery needs and issues; contribute to planning and managing 
resources to meet requirements of initiatives; support development of skills and capacity.  
  
Executive Directors, Directors, Manager, and other staff within the Recovery Branch, AEMA, and ministry - 
regularly and ongoing - Provide consultation, advice, and recommendations; exchange information and 
seek expertise; collaborate on initiatives; resolve issues; maintain integrity of service delivery and 
administration environment; liaise and collaborate with the PECC.  
  
Minister, Deputy Minister, Managing Director, and Executive Team - As Required - Provide analysis and 
strategic advice to support planning and decision making; provide recommendations to address complex 
issues; provide briefings on status and directions.  
  
Senior representatives and officials in other GoA ministries - As Required - Develop and maintain 
collaborative working relationships; promote understanding and secure commitment to initiatives; identify 
and promote areas of consensus and common solution; encourage innovation and cooperation; develop 
partnerships and collaborative working relationships; identify strategic and business opportunities.  
  
GoA Committees and Bodies (e.g., ADM Public Safety Committee; Task Forces) - As required - Lead the 
provision of operational supports for disaster recovery organizations such as task forces; provide advice 
and recommendations; respond to queries  
  
External 
Federal government senior representatives (e.g., Public Safety Canada (Regionally and Nationally; ISC) - As 
required - Liaison on request for cost sharing of programs and eligible GoA expenses; consult on potential 
DFAA changes.  
  
Provincial/territorial Emergency Management Counterparts - ongoing - Collaboration on inter/external 
departmental issues.  
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Required Education, Experience and Technical Competencies

Job-specific experience, technical competencies, certification and/or training:

Education Level

Bachelor's Degree (4 year)
Focus/Major

Other
2nd Major/Minor if applicable Designation

If other, specify:

Related field such as Public or Business Administration, Emergency/Disaster Management, Social Sciences
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Behavioral Competencies

Pick 4-5 representative behavioral competencies and their level.

Competency
Level 

A    B    C    D    E
Level Definition

Examples of how this level best 
represents the job

Build Collaborative Environments Involves a wide group of 
stakeholders when 
working on outcomes: 
• Involves stakeholders
and shares resources
• Positively resolves
conflict through coaching
and facilitated discussion
• Uses enthusiasm to
motivate and guide others
• Acknowledges and
works with diverse
perspectives for achieving 
outcomes

Leads cross-ministry 
working groups to 
coordinate recovery 
initiatives and share 
lessons learned. 

Promotes inclusive 
decision-making by 
engaging diverse voices in 
recovery strategy 
development.  

Agility Proactively incorporates 
change into processes: 
• Creates opportunities
for improvement
• Is aware of and adapts
to changing priorities
• Remains objective
under pressure and
supports others to
manage their emotions
• Proactively explains
impact of change on
roles, and integrates
change in existing work
• Readily adapts plans
and practices

Adjusts recovery strategies 
in response to new 
disasters or policy shifts, 
while maintaining 
operational continuity. 

Responds quickly to 
emerging recovery needs 
by reallocating resources 
and updating action plans. 

Navigates uncertainty in 
disaster timelines and 
adapts coordination 
efforts to meet evolving 
demands.

Systems Thinking Integrates broader 
context into planning: 
• Plans for how current
situation is affected by
broader trends
• Integrates issues,
political environment and
risks when considering
possible actions
• Supports organization
vision and goals through

Integrates recovery 
planning across ministries, 
ensuring alignment with 
federal frameworks and 
community needs.
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strategy 
• Addresses behaviours
that challenge progress

Creative Problem Solving Works in open teams to 
share ideas and process 
issues: 
• Uses wide range of
techniques to break down
problems
• Allows others to think
creatively and voice ideas 
• Brings the right people
together to solve issues
• Identifies new solutions
for the organization

Leads the redesign of 
disaster recovery 
programs and frameworks 
to address evolving risks 
and public expectations.

Drive for Results Works to remove barriers 
to outcomes, sticking to 
principles: 
• Forecasts and
proactively addresses
project challenges
• Removes barriers to
collaboration and
achievement of outcomes
• Upholds principles and
confronts problems
directly
• Considers complex
factors and aligns
solutions with broader
organization mission

Oversees the establishment 
of disaster financial 
assistance programs and 
ensures timely submission 
of federal reimbursement 
requests. 

Monitors performance 
metrics and ensures 
recovery initiatives meet 
established timelines and 
quality standards. 

Leads continuous 
improvement efforts to 
enhance recovery 
program delivery and 
stakeholder satisfaction.

Develop Self and Others Encourages development 
and integration of 
emerging methods: 
• Shapes group learning
for team development
• Employs emerging
methods towards goals
• Creates a shared
learning environment
• Works with individuals
to develop personal
development plans

Coaches team members, 
promotes professional 
development, and leads 
training initiatives to build 
recovery capacity.

Develop Networks Makes working with a 
wide range of parties an 
imperative: 
• Creates impactful
relationships with the
right people
• Ensures needs of
varying groups are

Collaborates with federal 
agencies, Indigenous 
Services Canada, and other 
ministries to align recovery 
efforts.
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represented 
• Goes beyond to meet
stakeholder needs
• Ensures all needs are
heard and understood

Benchmarks

List 1-2 potential comparable Government of Alberta: Benchmark

Chief of Staff - Benchmark Evaluation - M42Z2-56  
Director, Financial Services and Accountability -Benchmark Evaluation - M420-51  
Director, Intergovernmental Relations and Immigration - Benchmark Evaluation - M610-01

Assign

The signatures below indicate that all parties have read and agree that the job description accurately reflects the work assigned and 
required in the organization.

Date yyyy-mm-dd

Supervisor / Manager SignatureDate yyyy-mm-ddSupervisor / Manager Name

Employee Name

ADM SignatureDate yyyy-mm-ddADM Name

Employee Signature


