
Public (when completed) 

Minist 

Seniors, Community and Social Services 

!Describe: Basic Job Details
Position 

New 

Position Name 30 characters 

Manager Planning and Reporting 
Position ID 

Requested Class 

I  
Job Focus Supervisory Level 

._IP_ ol_ic....<..y ______________ �I 
code Cost Centre Program Code: (enter if required) 

��� '--------------' 

Job Description 

Common Government 

Employee 
Employee Name (or Vacant) 

Division, Branch/Unit

L.I 

Supervisor's Position ID Su ervisor's Position Name 30 characters 

!Design: Identify Job Duties and Value
Job Purpose and Organizational Context
Whv the iob exists: 

Su ervisor's Current Class 

 

The Intergovernmental Relations and Planning/Reporting unit is responsible for planning, performance analysis and

strategic relationships. The unit supports core sets of activities for the division. The unit develops and manages

strategic relationships with stakeholders focused on the housing system:
• Leads intergovernmental relations, providing strategic support, guidance and direction on intergovernmental

issues and committees (e.g. Federal/Provincial/Territorial/Municipal).
• Leads system discussions with key stakeholder groups (e.g. housing management bodies, Non Profit, Municipal

Governments, Indigenous, Private Sector Organizations) on strategies to further the goals and objectives of the

provincial government.
• Provides interpretation of housing program information to identify trends to identify systemic pressures and

issues and generate management level reporting and analysis and understand how programs are achieving the

goals and objectives of the provincial government.

Reporting to the Director, the Manager of Planning and Reporting plays a vital function in the division leading planning 

and reporting requirements internally and externally with the Federal government on agreements. This role provides 

strategic support to senior leadership within the ministry to prepare for cross-jurisdictional negotiations on 

agreements involving millions of dollars in federal funding for affordable housing in Alberta. 

The Director relies on this position for coordination, consultation, advice, and information pertaining to the progress 
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implications of different 
options 
• Analyzes long-term
outcomes, focus on goals
and values

• Identifies unintended
consequences

Drive for Results 0@000 Works to exceed goals 

and partner with others 
to achieve objectives: 
• Plans based on past
experience
• Holds self and others
responsible for results
• Partners with groups to
achieve outcomes
• Aims to exceed

expectations

Benchmarks 

I 

list 1-2 potootial rompa,able Go,emmeot of Alberta, Bencbroa,, 

Assign 

The signatures below indicate that all parties have read and agree that the job description accurately reflects the work assigned and 
required in the organization. 

Date yyyy-mm-dd 
Employee Name  

 

Supervisor/ Manager Name Date yyyy-mm-dd 

  

Director/ Executive Director Name Date yyyy-mm-dd 

  

ADM Name Date yyyy-mm-dd 

-'--'-' 
DM Na_me Date yyyy-mm-d� 
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Supervisor/ Manager Signature 

 

Director I Executive Director Signature 

 

ADM Signature 
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