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Job Description

Common GovernmentPublic (when completed)

Describe: Basic Job Details

Position

Current Class

 Senior Manager (Zone 2) 

Ministry

Justice

Agency (ministry) code Cost Centre Program Code: (enter if required)

Employee

Employee Name (or Vacant)

Vacant

Organizational Structure

Update

Position ID

Job Focus

Corporate Services
Supervisory Level

01 - Yes Supervisory

Division, Branch/Unit

Financial Services Division, Business Services Branch
Supervisor's Current ClassSupervisor's Position ID Supervisor's Position Name (30 characters)

Position Name (200 character maximum)

Director, Accommodations

Design: Identify Job Duties and Value

Date yyyy-mm-dd

2025-12-19

Changes Since Last Reviewed

Responsibilities Added:

Clarified and consolidated responsibilities. Content has been reworked to be more concise and aligned 
with the new JD template, however has not changed in scope or scale.

Responsibilities Removed:

N/A
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Job Purpose and Organizational Context

Why the job exists:

Reporting to the Executive Director, Business Services Branch, the Director provides strategic leadership for facilities, 
fleet, and accommodations planning to enable Justice programs and court operations. The role ensures capital projects, 
risk management, and fleet safety programs are delivered efficiently, are aligned with ministry priorities, and compliant 
with legislation and GoA best practices. This position drives integrated planning, stakeholder collaboration, and 
continuous improvement to support the ministry's business plan goals.

Responsibilities

Job outcomes (4-6 core results), and for each outcome, 4-6 corresponding activities:
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Problem Solving

Typical problems solved:
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Types of guidance available for problem solving:

Direct or indirect impacts of decisions:

Key Relationships

Major stakeholders and purpose of interactions:
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Required Education, Experience and Technical Competencies

Job-specific experience, technical competencies, certification and/or training:

o 

o 

o 

o 

 o 

o 

 o 

o 

o 

o 

o 

Education Level

Bachelor's Degree (4 year)
Focus/Major

Public Administration
2nd Major/Minor if applicable

Arts
Designation

If other, specify:
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o 

o 

Behavioral Competencies

Pick 4-5 representative behavioral competencies and their level.

Competency
Level 

A    B    C    D    E
Level Definition

Examples of how this level best 
represents the job

Systems Thinking Takes a long-term view 
towards organization’s 
objectives and how to 
achieve them: 
• Takes holistic long-term 
view of challenges and
opportunities
• Anticipates outcomes
and potential impacts,
seeks stakeholder
perspectives
• Works towards actions
and plans aligned with
APS values
• Works with others to
identify areas for
collaboration

Anticipates long-term 
infrastructure needs and 
integrates facilities and 
fleet strategies with 
ministry business plans 
and government 
priorities. 
When planning 
courthouse 
accommodations, 
considers impacts on 
judicial operations, staff 
safety, and cross-ministry 
initiatives to ensure 
alignment and 
sustainability.

Agility Proactively incorporates 
change into processes: 
• Creates opportunities
for improvement
• Is aware of and adapts
to changing priorities
• Remains objective
under pressure and
supports others to
manage their emotions
• Proactively explains
impact of change on
roles, and integrates
change in existing work
• Readily adapts plans
and practices

Responds to emergent 
facilities issues such as 
sinkholes, hazardous 
material findings, or 
urgent accommodation 
requests with forethought 
to key messaging, 
stakeholder engagement, 
and best practices 
required for resolution. 
Adjusts resources and 
priorities to address 
unexpected risks while 
maintaining a focus on 
outcomes for the 
ministry.

Drive for Results Works to remove barriers 
to outcomes, sticking to 
principles: 
• Forecasts and
proactively addresses
project challenges
• Removes barriers to
collaboration and
achievement of outcomes
• Upholds principles and
confronts problems
directly
• Considers complex

Ensures accommodations 
and capital projects are 
on schedule, within 
budget, and meet INFRA 
as well as Judiciary or 
program requirements & 
outcomes, often requires 
stakeholder expectations 
management. 
Implements performance 
measures and reporting 
systems to track progress 
and proactively resolve 
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factors and aligns 
solutions with broader 
organization mission

delays or cost pressures, 
and proactive messaging.

Develop Networks Makes working with a 
wide range of parties an 
imperative: 
• Creates impactful
relationships with the
right people
• Ensures needs of
varying groups are
represented
• Goes beyond to meet
stakeholder needs
• Ensures all needs are
heard and understood

Builds strong relationships 
with INFRA, TBF, and the 
Judiciary to secure 
resources, manage 
expectations, and resolve 
issues collaboratively. 
Represents the ministry 
to influence decisions and 
integrate planning in 
projects, cross-ministry 
initiatives, and shared 
space collaboration.

Creative Problem Solving Works in open teams to 
share ideas and process 
issues: 
• Uses wide range of
techniques to break down
problems
• Allows others to think
creatively and voice ideas 
• Brings the right people
together to solve issues
• Identifies new solutions
for the organization

Designs innovative 
solutions for complex 
accommodation 
challenges, such as 
specialized judicial 
spaces or urgent program 
needs where standard 
approaches are 
insufficient. 
Looks to alternative 
strategies and 
collaboration with other 
ministries to deliver cost-
effective, functional 
solutions under tight 
timelines.

Benchmarks

List 1-2 potential comparable Government of Alberta: Benchmark

Benchmark Evaluation - M420-22 - Director, Highway Planning and Design - Transportation 
Benchmark Evaluation - M420-40 - Director, Building Sciences - Transportation 
Benchmark Evaluation - M420-53 - Director, Financial and Administrative Operations - Advanced Education




