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POSITION SUMMARY: Briefly describe the main purpose of the position, and why it exists for the most part (See PP Slides 28-32). 

The Legal Services Division (the Division) is the civil legal advisor to the Government of Alberta (GoA). The 
Division's legal officers practice in many areas of civil law. 

The Division's legal officers represent Alberta at all levels of provincial and federal courts, including the Supreme 
Court of Canada, and before a wide variety of administrative tribunals. The Division also provides written and 
oral legal advice to various ministries of the GoA, advises on the legal implications of policy choices for 
legislative development, and drafts bills, regulations, Orders in Council, and Ministerial Orders. 

The Division's legal officers have public law duties exercised on behalf of the Attorney General and Minister of 
Justice and Solicitor General. These duties exist both in the context of civil Crown litigation and in a duty to 
ensure that public affairs are administered in accordance with the law. Barristers and Solicitors are bound by 
professional and ethical obligations overseen by the Law Society of Alberta. The obligations include the duty of 
confidentiality. All legal advice is bound by common law principles of solicitor-client privilege. 

The Director is responsible for leading a team of legal officers in providing sound and defensible legal and 
strategic advice. As a member of the Director and Leadership Team (DALT), the position contributes to and 
ensures consistency of advice provided by the Division across the GoA. This may involve directly providing 
expert legal services and working on matters in challenging circumstances including providing legal and 
strategic advice that considers various areas of law and legal risks across multiple departments. 

The Director is also responsible for overarching client relationship management with senior and executive 
leaders in client ministries, other ministries and outside counsel together with identifying the scope of work that 
is within the mandate of the Division. 

As a member of DALT, the Director provides advice and recommendations to support senior decision makers in 
planning, program development and navigating/resolving complex files or issues that have far reaching impact. 
The position also provides briefings/reports and recommendations identifying and address emerging needs, 
issues and trends. 
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RELATIONSHIPS/CONT ACTS: Identify internal and/or external clients, partners and stakeholders with whom your position has the 
most influence and indicate the frequency, purpose and nature of the contact (i.e. how they are affected by recommendations, decision-
making and action(s) taken) (See PP Slides 44-46). 

External 
Courts, Administrative Tribunals, As required To prepare for various levels as part of the 

opposing legal counsel and their legal representation of the GoA in legal matters 

clients, opposing parties unrepresented 
by legal counsel, outside counsel 

Relevant agencies, boards and As required To assist clients and broader GoA when 
commissions and offices of the interacting in regulatory environments, and 
Legislative Assembly responding to requests for assistance 

IMPACT AND MAGNITUDE OF JOB (SCOPE): Identify how the position directly affects results, and the extent to which 
stakeholders are affected by the outputs. Provide recent examples (See PP Slides 47-49). 

The Division provides legal services to the GoA through teams that are organized around specific client 
ministries or specific subject-matter-areas. The work of the position directly impacts the service delivery model 

as the position has the latitude to plan, organize and manage the work in the most effective and efficient way. 

The position provides legal expertise on specific complex and/or sensitive cases and through the resulting 
litigation, development of or revision to legislation, or provision of legal and strategic advice, the outcomes affect 
the operations of GoA ministries which, in turn, impact Albertans and their relationships with government 
(federal, provincial, municipal and international) and partners. 

Many of the Division's initiatives cross teams and ministry boundaries; thus, the magnitude of the scope of the 
Director's impact extends to other legal teams in the Division, to client ministries and the broad provision of 
government programs and services to Albertans. 

The position is accountable directly and/or in leading the provision of advice, options and resolutions related to 
ministry legal issues with consideration of the short-term and long-term impact on process and practice 
precedents, statues, regulations, rules and policies. 

CHANGES SINCE LAST REVIEW: What significant changes have occurred in your job, from the last review 
(See PP Slides 50-51). 

COMPARABLE POSITIONS: List comparable GoA benchmarks (See PP Slide 52). 

ORGANIZATION CHART: A current organization chart that includes supervisor, peers and staff MUST be attached. Include whether 
employee is permanent, wage, temporary or contract and indicate position numbers (See PP Slide 53). 
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