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the successful candidate); and 
o A senior Division paralegal will also sit on the panel.

• As a prerequisite, the hiring process should also expose each candidate to a suitably demanding written exam
before the interview. The exam will test the applicant's writing and analytical skills and will also include a portion
that is customized to the position being applied for. Each competition should feature a different test. Those who
fail the exam will not be invited for interviews.

• Changes to this paralegal job description include a stronger statement, which clearly requires the paralegal to
report only to a lawyer. It is not acceptable for paralegals to report to non-lawyers such as office managers.

This information is being collected under the authority of Section 1 O of the Public Service Act and w/11 be used to allocate 
positions within a classification plan and to manage the Alberta government human resources program. If you have any 

questions about the collection of this Information, contact the Compensation Manager, If" Floor, Peace HIiis Trust Tower, 
10011 - 109 Street, Edmonton, Alberta, T5J 3S8, phone 408-8400 or contact your Ministry Human Resource Office. 
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