
Public (when completed)

Ministry

!Mental Health and Addiction

!Describe: Basic Job Details 

Position 

Position ID

New 

Position Name 30 characters
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I Program Services 4 
Job Focus

Car rate Services 
Agency (ministry) code Cost Centre

I 
Employee

Employee Name (or Vacant)

!vacant
Organizational Structure

Legislation Analyst 

rvision 
Program Code: (enter f required)

Job Description 

Common Government 

Division, Branch/Unit 
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Governance and Le islation 

!Design: Identify Job Duties and Value

Job Purpose and Organizational Context

Whv the iob exists:

Manager ( lme 2) 

The Legislation Analyst plays a key role in the planning, development and implementation of legislation,
regulations and other legal instruments in Mental Health and Addiction, providing corporate legislative
services for non-program specific bills, regulations, Orders in Council, Ministerial Orders and other
legislative instruments within the legal framework of Mental Health and Addiction. While operating under
the direction of the Manager, Governance and Legislation, this position carries out functions with a high
level of independence. This position is integral in transforming policy into legislation and contributes to
the development and execution of both the department's legislative and regulatory agenda in order to
accomplish government priorities. The incumbent will also provide back up support to the team and unit as
required.

Responsibilities

Job outcomes (4-6 oore results), and for each outcome, 4-6 corresponding activities:
1. Legislative planning, development, review and implementation.

• Produce, review and contribute to elements of legislative approval packages or other briefing
materials for non-program specific legislation, this may include briefing notes, memos, legislation
charts, speaking notes, Cabinet policy documents, and bills, regulations, Orders in Council, 
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