
MINISTRY INFORMATION 

GoA Placement Supervisor HRC 

Ministry: Public Safety and Emergency Services 
Department: Correctional Services Division 
Branch: Correctional Programs and Services 

Job Title: I Program Stream: 
PURPOSE Reporting to the Manager in Programs and Services, the Intern, Program Service level 2, assists in the development and implementation 

of government programs and policies, which includes applying theoretical and program knowledge, policy evaluation, research, analysis, 

interpretation, quality assurance, etc. as it relates to the Indigenous Program Coordinator portfolio. The position may carry out short-

term projects or may assist with a large project/initiative that may impact the branch or division. The position may be required to support 

other projects/portfolios/branches based on strategic priorities determined by Correctional Programs and Services Branch. Therefore, 

agility and demonstrated ability to apply systems thinking, problem-solving, and business communications to a broad scope of complex 

issues is key. This position will assist with the analysis, evaluation, and implementation of programs within Alberta's Correctional Services 

Division. 

RESPONSIBILITIES Independently conduct research and analysis for programs and policies: 
& ACTIVITIES - 1 • Researches, collects, analyzes, and evaluates data and information obtained from diverse sources, including statistical databases,

legislation, policy documents, technical reports, and academic journals.
• Conducts literature reviews and environmental scanning activities .
• Uses quantitative and qualitative research methodologies to interpret findings .
• Conducts short-term research and planning projects to aid in evaluating, assessing, and developing initiatives .
• Manipulates data in various forms, such as graphs, tables, charts, etc .

RESPONSIBILITIES Assist with program or policy development initiatives: 
& ACTIVITIES - 2 • Creates and maintains processes for program and/or policy development .

• Executes activities aligned with program initiatives and goals .
• Supports the development and implementation of program or policy evaluation activities .
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DESCRIPTION OF INTERN MINISTRY PLACEMENT 

Reporting to the Manager in Programs and Services, this position assists in the development and implementation of government programs and policies, which 
includes applying theoretical and program knowledge, policy evaluation, research, analysis, interpretation, quality assurance, etc. The position carries out short-
term projects or is responsible for a component of a large project/initiative that may impact the branch or division. The position may be required to support 
other projects/portfolios/branches as needed, based on strategic priorities. Therefore, agility and demonstrated ability to apply systems thinking, problem-
solving, and business communications to a broad scope of complex issues is key. This position will assist with the analysis, evaluation, and implementation of 
programs within Alberta's Correctional Services Division. Supporting the department's mandate of facilitating effective case management, program delivery, 
supervision, and rehabilitation of correctional services involved adults and youth by promoting continuous quality improvement on emerging evidence-based 
best practices. 

rrhis position provides support to correctional programming by developing and drafting policies and processes that relate to ongoing quality and consistency in 
program delivery throughout the Correctional Services Division. 

MINISTRY APPROVAL 
Ministry Public Security and Emergency Services Branch or Correctional Services Division/Correctional Programs and Services 

Division Branch 
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