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POSITION SUMMARY: Briefly describe the main purpose of the position, and why it exists for the most part (See Management Job 
Description Writing Guide Page 7). 

The Facilities Manager is responsible for the effective and efficient management of an assigned portfolio of 
government owned and/or leased facilities, with the reliable and responsive operation of facilities essential for 
the delivery of programs and services by Alberta Government ministries. This position manages a multi­
disciplinary team of supervisors, staff members, consultants, and/or contractors providing comprehensive 
facilities management services, including those relating to mechanical and electrical system operation, 
occupational health and safety, emergency planning, security, energy management, and building and grounds 
maintenance. 

Reporting to the Director, the Facilities Manager performs work in accordance with relevant legislation, policies, 
guidelines, standards, and procedures, as well as applicable municipal and code requirements. 

SPECIFIC ACCOUNTABILITIES: List the most important end results or outcomes of the position and how they are achieved. Each 
end result shows what the position is accountable for, within what framework and what the added value is. Normally a position has 4-8 
core end results. For each end result approximately 3-6 activities should be described (See Writing Guide Page 8). 

1. The assigned portfolio of facilities is operated in a safe, responsive, energy efficient, and environmentally
responsible manner through provision of direction and guidance to supervisors, staff members, and
contractors.
Activities:

• Ensures that staff members and contractors understand and follow Occupational Health and Safety
plans.

• Ensures that staff members and contractors operate facilities efficiently, including adherence to energy
management guidelines and programs.

• Ensures that staff members and contractors communicate effectively with clients to support program
delivery operations of ministries occupying facilities.

• Ensures that staff members and contractors implement best practices to minimize the environmental
impact of facility operations.

2. The asset value of the assigned portfolio of facilities is maintained.

Activities: 

• Establishes and manages preventative maintenance program to ensure that building components are
properly maintained to obtain maximum component life.

• Manages facility evaluations and consultant investigations to determine condition of facilities and
individual components on ongoing basis.

• Establishes multi-year major maintenance plan for facilities, including development of plan scope, cost
estimates, and schedules.

Classification: Protected A 





Occupational Health and Safety Act, 
Freedom of Information and Protection of Property Act







This information is being collected under the authority of Section 10 of the Public Service Act and will be used to allocate 
positions within a classification plan and to manage the Alberta government human resources program. If you have any 
questions about the collection of this information, contact the Job Evaluation Unit, 6th Floor, Peace Hills Trust Tower, 
10011 - 109 Street, Edmonton, Alberta T5J 3S8, phone 780/408-8400 or contact your Ministry Human Resource Office. 




