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POSITION SUMMARY: Briefly describe the main purpose of the position, and why it exists for the most part (See PP Slides 28-32). 

Court and Justice Services provides comprehensive resolution services to Albertans and court administration services to 
support the Alberta Courts. The division has a vision to facilitate innovation, collaboration and strategic leadership to 
deliver excellence in court administration and integrated resolution services for Albertans. The mission is to fully 
engage with diverse stakeholders, including an independent Judiciary, who share a passion and responsibility for 
assuring Albertans receive effective and efficient resolution to their legal issues. Collectively we share a vision for the 
system and we integrate talent and resources in pursuit of a fair, effective and accessible justice system. 

This position manages the Provincial Court and Court of Queen's Bench operation activities for the Grande Prairie and 
High Prairie Court offices. This position reports to the Directors of King's Bench Operations (Edmonton North) and the 
Director of Court of Justice Operations (District 4) and has approximately 35 staff reports and influences all staff within 
the Division by virtue of their responsibility. The results created will affect all Albertans as systems are changed to 
better serve their needs. This position manages a staffing and supply/services budget for Court of Justice and Court of 
King's Bench Operations. This position has the following key responsibilities: 

1. Manage the Grande Prairie and High Prairie offices operational team in all aspects of court administration
activities ensuring that the work of the Division aligns to the complex strategy and policy environment affecting
the Government of Alberta, the Ministry, the Court and, more broadly, Albertans who expect to be served by
the system;

2. Assist the Directors by providing data and input into initiatives that establish and sustain excellent delivery of
operational plans that align with key strategic priorities;

3. Establish and maintain effective relationships with stakeholders using the trust established to assess the
capability and capacity of the region to deliver its mandate;

This position applies extensive knowledge of Provincial and Federal Statutes that are required to carry out 
responsibilities of all divisions of Court of Justice and the Court of King's Bench. This position makes quasi-judicial 
decisions and associated leadership decisions to ensure that the Justice system operates as efficiently as possible 
without interference that would bring judicial independence into question. 

The position is further required to consistently apply sound judgment and initiative to the job to support departmental 
business goals and objectives. This position has a key role in creating, recommending and implementing new strategies 
and initiatives to improve the delivery of court services. It is critical to foster and maintain a healthy productive working 

















CHANGES SINCE LAST REVIEW: What significant changes have occurred in your job, from the last review 
(See PP Slides 50-51). 

The scope of the position has changed due to the increasing demands and diversity required to do the job. The size and 

volume of the operation has grown significantly over the past 10 years. The job know how has also grown to include 

technologies, more complex legislation, and business strategies to keep the operations effective and as efficient as 

possible in fast paced environments. Of course, this has also required expanded freedoms to act and interact with a 

wide range of stakeholders to be able to accomplish the work of the department. 

COMPARABLE POSITIONS: List comparable GoA benchmarks (See PP Slide 52). 

Blended Management positions in Fort McMurray, Peace River, St. Paul, Grande Prairie, Hinton (Edmonton Circuit) and 

Medicine Hat. 

ORGANIZATION CHART: A current organization chart that includes supervisor, peers and staff MUST be attached. Include whether employee is 
permanent, wage, temporary or contract and indicate position numbers (See PP Slide 53). 

Signatures 

The signatures below indicate that the manager (incumbent) and division director/ ADM have read, discussed and agreed that the 

information accurately reflects the work assigned (See PP Slide 54). 

Manager 
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Division 
Director/Supervisor 

Executive 

Director/ ADM 
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Dat

Date 

Date 

This information is being collected under the authority of Section 10 of the Public Service Act and will be used to allocate 
positions within a classification plan and to manage the Alberta government human resources program. If you have any 
questions about the collection of this information, contact the Job Evaluation Unit, 6th Floor, Peace Hills Trust Tower, 
10011 - 109 Street, Edmonton, Alberta T5J 3S8, phone 780/408-8400 or contact your Ministry Human Resource Office. 
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