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Working Title 

I Senior PSI Funding & Data Analyst

Position Number 

Present Class 

IN/A 

Dept ID 

Reports to Position 

No., Class & Level 

        M2

Program Code 

Name 

Division, Branch/Unit 

Financial Services, PSI Funding & Capital 

Planning/ PSI Funding & Analytics 

Requested Class 

Ministry 

Advanced Education 

Program Services 4 Market Adjustment 

Project Code (if applicable) 

PURPOSE: Give a brief summary of the job, covering the main responsibilities, the framework within which the job has to operate and the main 

contribution to the organization (see Non-Management Job Description Writing Guide Pages 7-8). 

New: 

The Analyst supports the creation and monitoring of key aspects of post-secondary institution's funding and analytics. This work 

involves supporting the department in funding decisions and in continually increasing the understanding of how Alberta post­

secondary institutions compare to one another and to the rest of the country. This work requires an in-depth knowledge of the 

variety of financial information sources available both internally and externally including all caveats around the use of these sources. 

Reporting to the Manager, PSI Funding & Analytics, the Analyst works to ensure the department has access to the most recent and 

relevant financial data to conduct analysis in an integrated and efficient manner to add value. The unit's data-related functions 

include analysis, research, and predictive analytics. The Analyst is well-versed in skills and knowledge pertaining to these functions 

and can execute them with high quality and a holistic approach. This position works within a framework of existing technical and 

strategic policies, initiatives, process and procedures that govern the post-secondary system. 

Unit work, in turn, helps build evidence to inform department decision-making and policy development, so the Analyst collaborates 

with ministry colleagues to help inform funding decisions, financial operations, financial policy, and other accountability mechanisms. 

The Analyst supports financial policy development and works to ensure the policies meet the regulatory and legislative requirements. 

The Analyst works with colleagues from across government to assist post-secondary institution borrowing requests. 

RESPONSIBILITIES AND ACTIVITIES: The purpose of the job can be broken down in different responsibilities and end results. Each end result 

shows what the job is accountable for, within what framework and what the added value is. Normally a job has 4-8 core end results. For each end 

result, approximately 3-6 activities should be described (see Writing Guide Pages 9-10). 

The following are key priority areas the unit supports. The Analyst works as part of a team to accomplish the main goal and the 

tasks listed beneath each. 

Operational funding decisions are based on evidence and criteria unique to Alberta's funding model. The Analyst 

• Contributes to the development and upkeep of criteria used in the model

• Engages with post-secondary partners for input into the model based on direction from the Manager
• Ensures appropriate and up-to-date data is used in the model

• Finds efficiencies for loading and integrating the various sources of data
• Shares reporting/ outputs of model as necessary

• Innovates and improves the communication capabilities of model results

The Ministry understands how Alberta post-secondary institutions operate and compare to institutions across Canada. The 

Analyst supports this work by 

• Coordinating and conducting qualitative and quantitative data analysis related to data supplied by multiple post-secondary

institutions via multiple ministry applications as well as federally available financial data. This work contributes to the

overall understanding of the financial picture of post secondary institutions in Alberta and in Canada as a whole. The work of
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