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Job Description

Common GovernmentPublic (when completed)

Describe: Basic Job Details

Position

Requested Class

Ministry

Jobs, Economy, Trade and Immigration

Agency (ministry) code Cost Centre Program Code: (enter if required)

Employee

Employee Name (or Vacant)

Organizational Structure

New

Position ID

Job Focus Supervisory Level

Current organizational chart attached?
Division, Branch/Unit

Supervisor's Current ClassSupervisor's Position ID Supervisor's Position Name (30 characters)

Position Name (200 character maximum)

Director, Industry Relations

Design: Identify Job Duties and Value

Job Purpose and Organizational Context

Why the job exists:
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Responsibilities

Job outcomes (4-6 core results), and for each outcome, 4-6 corresponding activities:
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Problem Solving

Typical problems solved:
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Types of guidance available for problem solving:

Direct or indirect impacts of decisions:

Key Relationships

Major stakeholders and purpose of interactions:

Required Education, Experience and Technical Competencies

Education Level

Bachelor's Degree (4 year)
Focus/Major 2nd Major/Minor if applicable Designation
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Job-specific experience, technical competencies, certification and/or training:

If other, specify:

Disciplines such as business, economics, public administration, economic development or political science.

Behavioral Competencies

Pick 4-5 representative behavioral competencies and their level.

Competency
Level 

A    B    C    D    E
Level Definition

Examples of how this level best 
represents the job

Systems Thinking Integrates broader 
context into planning: 
• Plans for how current
situation is affected by
broader trends
• Integrates issues,
political environment and
risks when considering
possible actions
• Supports organization
vision and goals through
strategy
• Addresses behaviours
that challenge progress

This position is critical in 
ensuring alignment 
between the Ministry's 
investment 
competitiveness and 
industry growth mandate. 
The Director is expected 
to see the broad picture 
of the Government's 
economic development 
agenda and how it 
impacts Alberta's 
industries.  

Creative Problem Solving Works in open teams to 
share ideas and process 

This position is required 
to manage stakeholder 
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issues: 
• Uses wide range of
techniques to break down
problems
• Allows others to think
creatively and voice ideas 
• Brings the right people
together to solve issues
• Identifies new solutions
for the organization

expectations as the team 
is not the sole owner of 
any policies or programs. 
Must think creatively to 
support stakeholders in 
path finding the right 
information and 
programming to meet 
their needs.

Develop Networks Makes working with a 
wide range of parties an 
imperative: 
• Creates impactful
relationships with the
right people
• Ensures needs of
varying groups are
represented
• Goes beyond to meet
stakeholder needs
• Ensures all needs are
heard and understood

This position is 
responsible for 
establishing relationships 
with various stakeholders 
and lead development of 
stakeholder engagement 
plan and strategies. Must 
think pro-actively on 
behalf of stakeholders 
and build strategic 
relationships. The 
position must navigate 
conflicting perspectives.

Agility Proactively incorporates 
change into processes: 
• Creates opportunities
for improvement
• Is aware of and adapts
to changing priorities
• Remains objective
under pressure and
supports others to
manage their emotions
• Proactively explains
impact of change on
roles, and integrates
change in existing work
• Readily adapts plans
and practices

Position often works in 
the grey and situations 
and obstacles 
encountered are often 
nebulous without a clear 
path to resolution. 
Direction can change 
quickly, so need to 
adeptly adapt and 
repurpose. Changing 
direction can have 
significant impacts on the 
Government of Alberta's 
reputation, so this 
position needs to 
understand how to 
explain changing 
direction to industry 
leaders. This position 
needs to help lead others 
through various and 
numerous changes in 
direction.

Drive for Results Works to remove barriers 
to outcomes, sticking to 
principles: 
• Forecasts and
proactively addresses
project challenges
• Removes barriers to
collaboration and
achievement of outcomes

The Director must lead a 
variety of regular and ad-
hoc initiatives to provide 
smart, strategic and 
timely advice and 
solutions for rapidly 
evolving and varied 
issues.
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• Upholds principles and
confronts problems
directly
• Considers complex
factors and aligns
solutions with broader
organization mission

Benchmarks

List 1-2 potential comparable Government of Alberta: Benchmark

Assign

The signatures below indicate that all parties have read and agree that the job description accurately reflects the work assigned and 
required in the organization.

Employee Name Date yyyy-mm-dd Employee Signature

Supervisor / Manager SignatureDate yyyy-mm-ddSupervisor / Manager Name

Director / Executive Director SignatureDate yyyy-mm-ddDirector / Executive Director Name


