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!Design: Identify Job Duties and Value
Changes Since Last Reviewed
Date yyyy-mm-dd

12024-01-31
Responsibilities Added:

None - description of responsibilities were revised for clarity and currency in alignment with similar Sci3
positions and in relation to the application of scientific and technical expertise to policy analysis.

Responsibilities Removed: 

None -description of responsibilities were revised for clarity and currency in alignment with similar Sci3 
positions and in relation to the application of scientific and technical expertise to policy analysis. 

Job Purpose and Organizational Context 
Whv the iob exists:

This intermediate science position contributes technical assessments /analyses to inform Alberta's circular 
economy and recycling policies and ensure that they are founded by environmental and socio-economic 
evidence. In the role, the policy specialist applies and integrates scientific information and knowledge on 
several different subject areas - waste management systems, recycling processes (chemical and 
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mechanical), petrochemical development, environmental sciences, amongst others - with policy 
considerations in analysis, assessment, evaluation and options development in respect of policy issues, 
options and proposals for circular economy outcomes. 

Functions and responsibilities include: 
apply and integrate knowledge of chemistry and/or engineering, energy systems, waste and 
recycling management and circular economy, and other relevant technical knowledge, to advance 
provincial interests, programs and policies. 
conduct analysis and provide advice and recommendations for legislative, regulatory and other 
policy changes related to the circular economy and related matters. 
work with stakeholders (internal and external to the Government of Alberta) to lead, manage, 
advise, draft and implement current policies and proposed changes to advance the circular 
economy 
provide advice, analysis and briefings in respect of federal policies, federal/provincial relations and 
with other provinces and territories, as requested/required. 

This position may also be called on to provide specialist support to the department and other Government 
of Alberta departments and agencies, as required in fulfillment of the Government of Alberta's business 
plan and strategic priorities. 

Responsibilities 

1. Provide leadership and direction on circular economy initiatives and measures.
Activities include but not limited to:
• Lead and champion understanding of circular economy expansion opportunities, recycling measures

and waste management issues, and relationships between existing strategies and policies.
• Oversee and coordinate integration of management strategies, policies, and programs for effective

and sustainable approaches.
• Identify opportunities for action to enhance economic growth and environmental protection

2. Policy and Issues Research. Provide information, analysis and advice to inform the circular economy
policies and controls that support government and department goals.

Activities include but not limited to: 
• Provide advice and ensure awareness of issues, trends and approaches that impact the strategic

agenda for a circular economy.
• Identify and generate information to address uncertainties and data gaps.
• Synthesize, compile, review and summarize research and relevant technical data and information

(including jurisdictional scans, emerging trends, new technology) related to the establishment of 
legislation, regulations, codes of practice, guidelines, and other instruments. 

•Carry out analysis and research in relation to a policy issue or change, including legal, financial and
socio-economic implications and implications to direct and indirect stakeholders. 

• Lead and support resolving issues, critically analyze and respond to issues from stakeholders, media,
government agencies and delegated organizations, and/or other parties, which can include circular
economy, recycling, waste management amongst other issues. 

• Maintain current awareness of academic literature and research related to waste management,
circular economy, recycling and related resources. Maintain a network and professional
connections. 

3. Policy Development. Develop recommendations and options for alternative actions in addressing
policy gaps and issues.

Activities include but not limited to: 
• Provide analysis and assessment and ensure policy options and approaches are grounded in and

supported by sound evidence, scientific principles, and credible models and data, and align with
Alberta's strategic interests, objectives and outcomes. Evaluate the scientific, environmental and 
socio-economic basis (amongst others, as relevant) and impacts of various options. 

• Collaborate in multi-disciplinary teams (internal and/or external go the Government of Alberta)
which can include applicants, consultants, government agencies and the public to identify, analyze
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pri nciples. 
Integrate a n d bala nce social values a nd tech nical pri nciples. 
Co nsider the implicatio ns of policy choices o n local, provincial a nd federal jurisdictio n and on 

stakeholders. 

Tvoes of auidance available for oroblem solvina: 

-E nviro nmental Protection a nd E n hancement Act, and related regulatio ns. 
-Water Act and related regulations.
-Mu nicipal Gover nme nt Act, a nd related regulatio ns.
-Alberta Recycling Ma nageme nt Authority bylaws, Oversight Agreeme nt a nd MOU
-Beverage Container Management Board bylaws and Oversight MOU/agreement(s)

Direct or indirect imoacts of decisions: 

Direct and indirect impact of decisions made by this role, include impact to: 
- regulatory decisions (applications of policies by department and external administrators)
- policy development, including legislative and regulatory amendments, within and outside of the branch
- agency governance
- Government of Alberta ministries (e.g., municipal affairs, emergency management, health, energy, petrochemical,

economic development)
- stakeholders (e.g., industry, municipalities, partners, environmental groups, Indigenous communities)

Key Relationships 

Major stakeholders and puroose of interactions: 

• Other government ministries, partners and delegated organizations (Alberta Recycling Management Authority,
Beverage Container Management Board) for policy development and implementation, engagement,
performance measurement and program design. 

• Plastics, energy and waste management related associations - info/advise on new and proposed changes to
policy and regulatory tools; situational awareness of industry developments.

• Producers of packaging and plastics for effective materials recycling.
• Producers of hazardous and special products for effective management.
• Producers and those involved in the collections, processing and transport of recycling and extended producer

responsibility systems.
• Federal government on regulations and national initiatives.
• Local authorities, Indigenous communities, non-governmental organizations regarding info/advice on new and· 

proposed changes to policy and regulatory tools and situational awareness of emerging developments. 

Required Education, Experience and Technical Competencies 

Education Level 

!Bachelor's Degree (4 year) 
If other. s eci 

Focus/Major 2nd Major/Minor if applicable ,....
D_es_ig_n_a _tio_n  

______ __, 

I ..... lsc_ i _e n_c_e _____ __.l ..... lE_,
ng
.__
in_e_e _ri_,ng"--------'I l._9_th_ e_r _____ � 

Specialization i n chemistry, biochemistry, chemical engineeri ng and/or environme ntal scie nce. 
Job-specific experience, technical competencies, certification and/or training: 

• Theory and practices of environmental protection/management for economic development, waste management
and diversion. 

• Knowledge on the means of implementation of market-based tools, environmental legislation and regulations,

policies and programs to meet the objectives for waste minimization and circular economy development, and
familiarity with varying roles/responsibilities between federal, provincial and local jurisdictions. 

• Knowledge of circular economy industry, along with awareness of common technologies and processes used in
recycling and waste management, such as chemical recycling, waste-to-energy, etc.

• Knowledge and experience in qualitative and quantitative methodologies for research, project management to
design, organize, support and evaluate projects and studies, and integration of scientific and technical data
from a range of sources, including cost-benefit analysis and risk assessment/management. 

• Strong oral and written communications to lead projects teams, build rapport with stakeholders, and share
information in a clear, purposeful and effective manner.

Behavioral Competencies 
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• Open to perspectives
towards long-term goals
• Actively seeks input
into change initiatives
• Maintains stakeholder
relationships

Drive for Results 000@0 Works to remove barriers 
to outcomes, sticking to 
principles: 
• Forecasts and
proactively addresses
project challenges
• Removes barriers to
collaboration and
achievement of outcomes
• Upholds principles and
confronts problems
directly
• Considers complex
factors and aligns
solutions with broader
organization mission

!Assign

sources. 

Self-motivated, 
resourceful, organized, 
and has strong time 
management skills to set 
priorities and project 
plans to deliver multiple 
assignments and/or 
manage multiple 
deadlines, with quality 
and professionalism. 
Proactively seek support 
and other risk 
management to ensure 
success of a project. 

The signatures below indicate that all parties have read and agree that the job description accurately reflects the work assigned and 
required in the organization. 

Date yyyy-mm-dd 

 

Employee Name 

Supervisor / Manager Name Date yyyy-mm-dd 

Director I Executive Director Name Date yyyy-mm-dd 

ADM Name Date yyyy-mm-dd 

DM Name Date yyyy-mm-dd 
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Supervisor/ Manager Signature 

Director / Executive Director Signature 

   

ADM Signature 
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