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POSITION SUMMARY: Briefly describe the main purpose of the position, and why it exists for the most part (See Management Job 
Description Writing Guide Page 7). 

Reporting to the Director, Policy Innovation and IGR, this position provides leadership and direction for strategic policy 
coordination including planning processes, policy review and development, internal and external communications and 
stakeholder liaison and engagement. The position also is accountable for leadership and direction for two senior policy 
advisors. 

The Senior Manager, Corporate Policy and Innovation directs policy research, analysis and development as appropriate, 
contributes to the strategic direction of the division consistent with department strategies and with an understanding and 
support regarding Ministry priorities and decision-making. The Senior Manager ensures strategic advice is provided to the 
Director, Policy Innovation and IGR, the ADM, DM, Minister and broader government in a timely and accurate manner. 

=1) The Senior Manager leads the policy coordination for key Ministry initiatives as required.

The position is responsible for developing effective working relationships and partnerships with staff within the 
Government of Alberta, with federal, provincial and territorial counterparts, and with external research and community 
organizations. This position must be able to influence the activities of other departments and build relationships with all 
partners to create sources of, and access to information, in order to ensure that the policy team is able to analyze and 
understand the issues and trends that affect Ministry priorities. The Senior Manager must look beyond the immediate and 
plan for addressing short, medium and long term impacts on current Ministry policies and processes. 

The Senior Managers will work with other Directors and Managers to provide expert specialized advice and innovative 
solutions to support enhanced policy decisions that meaningfully consider current trends in Indigenous economic, social 
and governance policy. The position also provides leadership, direction, support and oversight of the activities of policy 
staff. The Senior Manager is considered a key management position within the team and provides support to the Director, 
Policy Innovation and IGR by representing the Director as requested, and provides the necessary managerial level 
presence for external committees, strategic initiatives and cross ministry work. The Senior Manager is designated to act in 
the absence of the Director, Policy Innovation and IGR. 

SPECIFIC ACCOUNTABILITIES: List the most important end results or outcomes of the position and how they are achieved. Each 
end result shows what the position is accountable for, within what framework and what the added value is. Normally a position has 4-8 
core end results. For each end result approximately 3-6 activities should be described (See Writing Guide Page 8). 

• Provide senior level leadership, advice and assistance
o Provide leadership to the Corporate Policy team relating to the design and function of policy, research and

analytics in order to identify future trends, risks and options.
o Provide expertise on policy development, emerging trends, issues and innovative solutions from international,

national, provincial and community perspectives to advance the Ministry's priorities.
o Identify challenges and provide strategic advice and guidance to policy team members to advance policy activities.
o Provide leadership for high performing and motivated; multi-disciplinary professionals on the team, guided by the

GoA's core values.



SPECIFIC ACCOUNTABILITIES: List the most important end results or outcomes of the position and how they are achieved. Each 
end result shows what the position is accountable for, within what framework and what the added value is. Normally a position has 4-8 
core end results. For each end result approximately 3-6 activities should be described (See Writing Guide Page 8). 

0 

0 

Manage six direct reports and support all team members to see their role in achieving results and builds a 
collaborative environment to drive for results effectively. 
Develop position descriptions and lead hiring/recruitment of positions for permanent and project positions, assign 
work to program services staff, review and provide direction or advice on assignments. 
Coordinate and manage team work, including the procurement of contract services as required. 

o Work with staff to develop and evaluate performance agreements and assist career development by identifying on­
the-job learning and leadership opportunities; formal training opportunities; etc.
Attend unit, branch and division leadership team meetings and participate in division decision-making.
Attend Senior Manager, Executive and ADM committees when required.

• 

• 

0 

0 

0 Act for the Director, Policy Innovation and IGR when absent.

Build and refine the role and work of Corporate Policy and Innovation 
o Provide leadership, working the Director of Policy Innovation and IGR to define the functions of policy, research

and analytics for the Ministry.
o Create strategies that support the Ministry's vision and goals.
o Contribute effectively to the decision-making within the Ministry by identifying challenges and providing strategic

advice and guidance to address or work around them.
o Monitor and report regularly on new approaches, developments or trends in Indigenous policy in Canada.
o Lead a co-ordinated and consistent approach in all policy and intergovernmental forums, and ensure appropriate

departmental representation oat the working group level as required.
o Communicate the priorities of the unit to a variety of audiences using appropriate mediums.

Proactively establish networks and build relationships 
o Lead the development and maintenance of effective cross-ministry relationships to advance, support and monitor

key proposals, programs and trends.
o Develop and ensure effective relationships and strategic alliances with federal, provincial and territorial

governments to promote Alberta and the Ministry's position on Indigenous policy.
o Collaborate with external research and community organizations and build relationships that create sources of, and

access to, information that enhances the Ministry's ability to understand the issues and trends that affect
Indigenous policy and priorities.

o Facilitate cross-ministry tables and meetings as required to advance the Ministry's priorities.

• Lead and coordinate strategic policy development aligned with the Ministry's key priorities.
Provides leadership to team in collaboration, relationship management, strategic planning and policy development. 

o Provide leadership, working the Director of Policy Innovation and IGR to define and implement the functions of
policy, research and analytics for the identification of future trends, risks and options that align with the Ministry's
vision and goals.

o Create strategies that support the Ministry's vision and goals by coordinating policy activities across divisions.
o Contribute effectively to the decision-making within the Ministry by identifying challenges and providing strategic

advice and guidance to address or work around them.
o Monitor and report regularly on new approaches, developments or trends in Indigenous policy in Canada.
o Lead a co-ordinated and consistent approach in all policy and intergovernmental forums, and ensure appropriate

departmental representation at the working group level.
o Communicate the priorities of the team and Ministry to a variety of audiences using appropriate mediums.

• Build subject matter understanding and expertise
o Manage the identification, data collection, research, and interpretation of findings related to social policy,

Indigenous and Treaty rights, and Indigenous participation in Alberta's economy.
o Identify and propose relevant responses to emerging trends when contributing ideas to the development of broader

priorities, strategies and approaches
o Undertake policy analysis to provide specialized policy advice, recommendations and options.
o Develop briefing materials, policy papers and Cabinet Reports for senior officials within Indigenous Relations

including the Minister, DM, ADM and staff including Executive Council (IGR) and Justice.
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