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Job Description

Common GovernmentPublic (when completed)

Describe: Basic Job Details

Position

Current Class

 Program Services 3 

Ministry

Arts, Culture and Status of Women

Agency (ministry) code Cost Centre Program Code: (enter if required)

Employee

Employee Name (or Vacant)

Vacant

Organizational Structure

Update

Position ID

Job Focus Supervisory Level

Current organizational chart attached?
Division, Branch/Unit

Supervisor's Current ClassSupervisor's Position ID Supervisor's Position Name (30 characters)

Position Name (200 character maximum)

Planning & Performance Measures Consultant

Design: Identify Job Duties and Value

Date yyyy-mm-dd

Changes Since Last Reviewed

Responsibilities Added:

Additional contacts added to reflect shared services agreement with Tourism and Sport. 

Responsibilities Removed:
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Job Purpose and Organizational Context

Why the job exists:

Responsibilities

Job outcomes (4-6 core results), and for each outcome, 4-6 corresponding activities:
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Problem Solving

Typical problems solved:

Types of guidance available for problem solving:

This position receives guidance and direction from the Manager of Environmental Scanning and 
Performance Measurement, and the Director of Planning and Performance Measurement. This position also 
receives support from colleagues withing the Planning and Performance Measurement unit, and guidance 
about the standards from Treasury Board and Finance.
Direct or indirect impacts of decisions:

Key Relationships

Major stakeholders and purpose of interactions:

• Program contacts from across Arts, Culture and Status of Women. 
• Program contacts from across Tourism and Sport. 
• Staff from Policy, Planning and Legislative Services Branch. 
• Staff from other ministries and the GOA policy and planning community. 
• Stakeholders include: Minister, Deputy Minister, Executive Committee, divisional representatives, 
Financial Services, Communications, ministry staff, Office of the Auditor General, Alberta Treasury Board 
and Finance, Executive Council, Standing Committee of the Legislature, Standing Committee on Public 
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Accounts, Committee of Supply, and the pubIic.

Required Education, Experience and Technical Competencies

Job-specific experience, technical competencies, certification and/or training:

Related degree with coursework in research methods and statistics.

Education Level

Bachelor's Degree (4 year)
Focus/Major

Public Administration
2nd Major/Minor if applicable

Economics
Designation

If other, specify:

Behavioral Competencies

Pick 4-5 representative behavioral competencies and their level.

Competency
Level 

A    B    C    D    E
Level Definition

Examples of how this level best 
represents the job

Systems Thinking Considers inter-
relationships and 
emerging trends to attain 
goals: 
• Seeks insight on
implications of different
options
• Analyzes long-term
outcomes, focus on goals
and values
• Identifies unintended
consequences

This position requires an 
understanding of 
strategic goals of the 
department, and to align 
performance measures 
with those intended 
outcomes. Development 
of the performance 
measures enhances 
evidence-based decision-
making for senior 
leadership.

Drive for Results Works to exceed goals 
and partner with others 
to achieve objectives: 
• Plans based on past
experience
• Holds self and others
responsible for results
• Partners with groups to
achieve outcomes
• Aims to exceed
expectations

This position is required 
to create project plans 
that involve various 
stakeholders, in order to 
meet the deadlines as set 
by public accountability 
standards and Treasury 
Board and Finance. 

Build Collaborative Environments Facilitates open 
communication and 
leverages team skill: 
• Leverages skills and
knowledge of others
• Genuinely values and
learns from others
• Facilitates open and
respectful conflict
resolution
• Recognizes and
appreciates others

This position is required 
to build relationships 
with various program 
areas, and key contacts 
within the department. 
Open and impactful 
communication is 
required to build 
understanding among 
stakeholders and achieve 
consensus to develop 
planning and reporting 
materials.

Creative Problem Solving Focuses on continuous 
improvement and 
increasing breadth of 

This position is required 
to understand the work of 
the department and 


