






CONTACTS: The main contacts of this position and the purpose of those contacts. 

Internal contacts: 

Deputy Chief Crown Prosecutor - Coordination of work, advice, and exchange of information and file tracking - daily 
Prosecutors - Coordination of work, advice, and exchange of information and file tracking - daily 
Supervisors - Coordination of work, advice, and exchange of information and file tracking - daily 
Support Staff - Coordination of work, advice, and exchange of information and file tracking - daily 
Manager, Admin & Legal Support - Direction, consultation, resolve issues, coordinate efforts, obtain advise 
Director, Business Operations - Liaison and exchange of information regarding overall office activities - as required 

External contacts: 
RCAS - Court Services - Exchange of information regarding court scheduling and technology - as required 
Law Enforcement Agencies - Exchange of information regarding case file information - as required 
Victims/witnesses/members of the public - provide information regarding procedural information and victim services. 
Defense/accused - provide information - as required. 
Victim Services - Exchange of information regarding case file information - as required 
Probation Offices - Exchange of information regarding case file information - as required 
Addiction & Mental Health Diversion Services - Exchange of information regarding case file information - as required 

SUPERVISION EXERCISED: List position numbers, class titles, and working titles of positions directly supervised. 

None. 

CHANGES SINCE LAST CLASSIFICATION REVIEW: This section is not required to be completed if the job description is being 
written for the conversion to PREP. It should be completed for any subsequent classification requests under PREP. 

This information is being collected under the authority of Section 10 of the Public Service Act and will be used to allocate 
positions within a classification plan and to manage the Alberta government human resources program. If you have any 
questions about the collection of this information, contact the Compensation Manager, 6th Floor, Peace Hills Trust Tower, 
10011 - 109 Street, Edmonton, Alberta, T5J 3S8, phone 408-8400 or contact your Ministry Human Resource Office. 

Signatures 

The signatures below indicate that the incumbent, manager and division director/ADM have read, discussed and agreed that the 
information accurately reflects the work assigned. 

Incumbent 

Name Date 

Manager   

Name Date 

Division Director/ADM  
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