
Job Description 

Public (when completed) Common Government 

Ministry 

!Health

!Describe: Basic Job Details
Position 

New 

Position ID Position Name 30 characters 

I.--so-0 -19-3-14--------------, 
Requested Class 

I Program Services 3 

Program Advisor 

�Jo_ b_F_ o _cu_ s _________________ � �S�up�e_rv_is_o�ry_L_ev_ e _l ---------------�

�lo�p _e _ra_t _io_n_s _/ _P _ro�g�ra_ m ____________ �I �lo_o _-_N_o_ S_ u�p_e_rv_1_·s _io _n ____________ � 
Cost Centre Program Code: (enter if requ ired) 

�CA_1_1 ___ � �160 _1 _94_1 __ � �
------

� 
Employee 
Employee Name (or Vacant) 

I   
Organizational Structure 
Division, Branch/Unit 

l�P _S _B _/ _P _ha_ r _m_ac_e_u_t _ic_a_l _&_H_e_a_l _th _B_e _n _e _fi _t _s _B_r _an_ c_h __ �I 0 Current organizational chart attached?

S upervisor's Position ID S upervisor's Position Name (30 characters) S upervisor's Current Class

I�50_0 _1 _92_7_6 ___ �I �IM _an_a�ge_ r _ H_e _a _lth_Be_n _e _fit_s ____ �I �I M_a _n�ag�e _r �(Z_o _ne_ 1�) _______ �I 

!Design: Identify Job Duties and Value
Job Purpose and Organizational Context
Whv the iob exists:

The Program Advisor provides knowledge and a supportive role in projects pertaining to different dental
and optical programs. This includes creating advanced strategic and program policy, establishing the
program procedures and requirements, system upgrades and testing, and providing communications and
training. The Program Advisor acts collaboratively with the Manager where the program operations of
interrelated Ministry programs are potentially impacted. This involves working closely with various other
branches within Alberta Health and at Alberta Seniors, Community and Social Services.
Responsibilities
Job outcomes (4-6 core resu lts), and for each outcome, 4-6 corresoondina activities:

1. Administer Program Operations
• Responsible for ongoing assessment and improvement of current policy and practices. Consolidate and
analyze relevant data (e.g., dental and/or optical information) to provide advice, and an understanding of 
the current state, key policy issues, emerging trends, leading practices, potential impacts and 
considerations related to policy options which results in developing recommendations for consideration by 
senior ministry representatives and officials. 
• Assist in the development, implementation and monitoring of assigned ministry policies and/or
strategies.
• Compile and provide recommendations in regards to dental and optical exception requests that require
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