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JOB DESCRIPTION

Working Title Name

Senior Policy Analyst

Position Number
Reports to Position 
No., Class & Level Division, Branch/Unit Ministry

Policy & Programs Division, Legislation &
Community Partnerships 
Branch/Indigenous & Community 
Partnerships Mental Health and Addiction

Present Class Requested Class

PS4 PS4

Cost Center Program Code Project Code (if applicable)

PURPOSE: Give a brief summary of the job, covering the main responsibilities, the framework within which the job has to operate and 
the main contribution to the organization (see Non-Management Job Description Writing Guide Pages 7-8). 

Krista.Lammie
Pencil
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RESPONSIBILITIES AND ACTIVITIES: The purpose of the job can be broken down in different responsibilities and end results. 
Each end result shows what the job is accountable for, within what framework and what the added value is. Normally a job has 4-8 core 
end results. For each end result, approximately 3-6 activities should be described (see Writing Guide Pages 9-10). 
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RESPONSIBILITIES AND ACTIVITIES: The purpose of the job can be broken down in different responsibilities and end results. 
Each end result shows what the job is accountable for, within what framework and what the added value is. Normally a job has 4-8 core 
end results. For each end result, approximately 3-6 activities should be described (see Writing Guide Pages 9-10). 

Complete research and policy analysis to inform addiction and mental health policy and strategy development and 
implementation to best support Indigenous people and communities  

Support branch leaders in achieving the mandate and goals of the branch and unit

SCOPE: List specific information that illustrates the challenges, problem solving and creativity requirements and decision making 
capacity of the position.  Also identify the internal or external areas the job impacts (see Writing Guide Pages 11-12). 
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SCOPE: List specific information that illustrates the challenges, problem solving and creativity requirements and decision making 
capacity of the position.  Also identify the internal or external areas the job impacts (see Writing Guide Pages 11-12). 

KNOWLEDGE, SKILLS & ABILITIES: Include information on required diplomas and degrees along with identifying the most 
important knowledge factors, including knowledge about practical procedures, administrative, technical or professional techniques, 
technical, scientific or program related processes, etc. Detail specific training if there is an occupational certification/registration 
requirement for the position. Specify the type of experience required for the position (see Writing Guide Pages 12-14). 

Knowledge

Skills and Abilities
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KNOWLEDGE, SKILLS & ABILITIES: Include information on required diplomas and degrees along with identifying the most 
important knowledge factors, including knowledge about practical procedures, administrative, technical or professional techniques, 
technical, scientific or program related processes, etc. Detail specific training if there is an occupational certification/registration 
requirement for the position. Specify the type of experience required for the position (see Writing Guide Pages 12-14). 

This work reflects all APS Competencies with a focus on the following:
Asks questions to get a deeper understanding of present issues
Contributing ideas for how work can be done differently to solve common problems

Agility
Asks questions, seeks clarification and assess how things will be different when change is introduced or
anticipated
Takes advantage of opportunities to change how work is completed to better anticipate obstacles and improve
service

Drive for Results
Takes past experience into considerations when making plans and adjusts plans based on past learning
Identifies and acts on opportunities to partner with other groups to achieve desired outcomes Develop Networks
Identifies key stakeholder contacts with whom a relationship must be established
Maintains contacts with a range of colleagues , clients and stakeholders

Education and Work Experience:

 an asset

CONTACTS: Identify the main contacts the position communicates with and the purpose of the communication (See Writing Guide 
Pages 14-15). 

The Advisor has regular and ongoing contact with:




