
Job Description 

Public (when completed) 

Ministry 

!Describe: Basic Job Details
Position 
Position ID 

Current Class 

Common Government 

Update 

Position Name (30 characters 

Job Focus Supervisory Level 

Cost Centre Program Code: (enter if required) 

Employee 
Employee Name (or Vacant) 

t_ t D Current organizational chart attached? 

Su ervisor's Current Class 

----'1 )'---------

!Design: Identify Job Duties and Value
Job Purpose and Organizational Context 
Wnv the iob exists: 
Reporting to the Senior Manager, the Capital Planning Analyst (Analyst) is responsible for providing planning 
support to the Health Facilities Planning Branch through a collaborative team approach by working with 
Alberta Health Services and Alberta Infrastructure to support the development of planning documents, 
including service planning, needs assessments, business cases, functional programming and other project 
documents. The Analyst will ensure that projects are in alignment with Ministry priorities, goals, objectives 
and strategic directions. This position is responsible for analyzing capital plans, master plans, service plans, 
needs assessments, business cases and programming studies. As well as preparing recommendations for 
the approval of planning documents via briefings and written responses through Action Requests. 

The Analyst supports the Senior Manager in the planning of projects and preparing the Health submission 
into the government capital planning process. This position provides support, as needed, related to project 
announcements, news releases, government correspondence, capital plan announcements, request for 
additional project funding and other similar events by preparing the required documents. 

The Analyst participates on project committees and sub-committees, and management teams to ensure 
compliance with health policy, standards and guidelines. The Analyst will monitor and report on projects in 
the planning stages, as well as identify issues and recommend solutions to advance the projects. 
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Health

Senior Capital Planner









Benchmarks 
List 1-2 potential comparable Government of Alberta: 

Emergency Medical Services Specialist (Medical and Health 4), Health Facilities Specialist at Alberta Infrastructure 
(Engineering & Related Level 4) 

!Assign

.The signatures below indicate that all parties have read and agree that the job description accurately reflects the work assigned and 
required in the organization. 

Employee Name 

                           
Supervisor / Manager Name 

Director I Executive Director Name 

ADM Name 

GOA12005 Rev. 2021-02 

Date yyyy-mm-dd 

Date yyyy-mm-dd 

Date yyyy-mm-dd 

Date yyyy-mm-dd 

Employee Signature 

Supervisor/ Manager Signature 

Director I Executive Director Signature 

                            
ADM Signature 
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