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I Describe: Basic Job Details

Position

Position Name (200 character maximum) 

!Asst to Executiv e D irec t or

Requested Class 

I Administrative Suppo rt 5

Job Description 

Common Government 

New 

Job Focus Supervisory Level 

_

Supervisor's Position ID Supervisor's Position Name (30 characters) Supervisor's Current Class 

I 
'--I 

!Design: Identify Job Duties and Value

Job Purpose and Organizational Context
Why the job exists: 

The Primary Care Transformation and Partnerships (PCTP) Branch in the Primary and Preventative Health Care 

(PPHC) Division leads a team dedicated to ensuring primary health care perspectives are included in Ministry or 

government-wide initiatives that require extensive collaboration to achieve improved health outcomes. 

The Branch's responsibilities include: 

• Developing programs and grant opportunities to achieve government's priorities for primary health care,

including the goals set out in the Modernizing Alberta's Primary Health Care Strategy (MAPS).

• Promoting integration across Divisions, Ministries, health care delivery organizations, and partners in the

social and municipal sectors.

• Providing primary health care perspectives into issues requiring cross-department collaboration, including
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• Explores different work
methods and what made
projects successful;
shares learning
• Collects breadth of data
and perspectives to make
choices

Benchmarks 

List 1-2 potential comparable Government of Alberta: Benchmark 

Assign 

The signatures below indicate that all parties have read and agree that the job description accurately reflects the work assigned and 
required in the organization. 

Employee Name Date yyyy-mm-dd 

Supervisor / Manager Name Date yyyy-mm-dd 

Director/ Executive Director Name Date yyyy-mm-dd 

Date yyyy-mm-dd 
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Employee Signature 

Supervisor/ Manager Signature 

Director/ Executive Director Signature 
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