
Public (when completed) 

Ministry 

!Education and Childcare

I Describe: Basic Job Details 

Position 

Job Description 

Common Government 

Update 

Position Name 30 characters 

Systems Analyst 
Position ID 

Current Class 

I 
Job Focus 

Supervisory Level 

.......... ��----� Cost Centre Program Code: (enter if required) 

! Organizational Structure

Division, Branch/Unit 

 [Z] Current organizational chart attached?
 

Supervisor's Position ID Su ervisor's Position Name 30 characters Su ervisor's Current Class 

!Design: Identify Job Duties and Value
Changes Since Last Reviewed
Date yyyy-mm-dd

1
Responsibilities Added: 

Added supporting and enhancing current and legacy systems to leverage the Digital Assessment Platform
(OAP)
Added references to the new Protection of Privacy Act (POPA) and Access to Information Act (ATIA) that
came into effect June 11, 2025, to replace FOIP Act. Updated ministry references (Alberta Education and
Childcare).

Job Purpose and Organizational Context 
Whv the iob exists: 

Provincial Assessment sector delivers and administers early years literacy and numeracy screeners, 
Provincial Achievement Tests (PATs), diploma exams, and Canadian Adult Education Credential (CAEC) 
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Drive for Results 0@00 0 Works to exceed goals This position sets and 

and partner with others works to exceed goals by 

to achieve objectives: partnering with others to 

• Plans based on past ensure that accurate 

experience assessment results are 

• Holds self and others reported in a timely 

responsible for results manner according to 

• Partners with groups to established schedules.

achieve outcomes

• Aims to exceed

expectations

Creative Problem Solving 00@00 Engages the community This position contributes 

and resources at hand to to the improvement of 

address issues: complex information 

• Engages perspective to technology applications

seek root causes and systems by engaging 

• Finds ways to improve different perspectives 

complex systems and addressing potential 

• Employs resources from risks.

other areas to solve
problems

• Engages others and

encourages debate and

idea generation to solve

problems while

addressing risks

Agility 0@00 0 Works in a changing This position anticipates 
environment and takes and takes initiative to 

initiative to change: adjust and improve work 

• Takes opportunities to processes and to plan/ 

improve work processes deliver training related to 

• Anticipates and adjusts scoring/ reporting

behaviour to change applications and systems 

• Remains optimistic, to meet goals in an ever 

calm and composed in changing environment. 

stressful situations

• Seeks advice and

support to change

appropriately
• Works creatively within

guidelines
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