
Job Description 

Public (when completed) Common Government 

Ministry 

!Municipal Affairs

!Describe: Basic Job Details

Position 
Position ID 

l
Current Class 

I Manager (Zone 2) 

Update 

Position Name 30 characters 

Manager Data Analytics 

Job Focus �S _u�pe_rv_ is_o�ry�L_e _ve_ l ________________ � 
!operations/Program I ._lo _1 _-_Y_e_s _S_u_,_p _e _rv_ i _so_ry....__ ___________ ___.

Cost Centre Program Code: (enter if required) __ __. 

Employee 
Employee Name (or Vacant) 

Vacant 
Organizational Structure 
Division, Branch/Unit 

._lw_a_r _r _a _n_ty"""','--C _e _rt_i _fi _c _a _t1_· o _n _ a_ n_ d_P_o _l _ic"""y_B_ra_n_c_h ____ ___,JI 0 Current organizational chart attached?

�S�up�e _rv_ is_o _r's_P_ o_s _iti _on_lD __ Supervisor's Position Name (30 characters) Supervisor's Current Class 

l

!Design: Identify Job Duties and Value

Changes Since Last Reviewed
Date yyyy-mm-dd

12020-06 - 2 5  
Responsibilities Added: 

Clarified that the position is the Administrator for fire reporting (for the province). 

Job Purpose and Organizational Context 
Why the job exists: 

The Manager is responsible for the implementation of a comprehensive data strategy, which forms part of a quality 

assurance framework for the division and the external safety codes system to inform associated provincial policy and 

program development. The position manages the maintenance, monitoring and analysis of data collected in an array of 

systems (e.g. FERS, NHBPS, Accreditation and Certification, and surveys), implementing supports as needed to 
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• Credits others and gets
talent recognized
• Promotes collaboration
and commitment

Develop Networks 0@000 Works on maintaining 
close relations with all 
stakeholders: 
• Identifies key
stakeholder relationships
• Has contact with range
of interested parties
• Actively incorporates
needs of a broader group
• Influences others

through communication
techniques

Benchmarks 
List 1-2 potential comparable Government of Alberta: Benchmark 

M410-19 Manager, Research and Evaluation, Human Services 

M410-11 Manager, Technical Services & Application Support, Service Alberta 

Manager, Post-Secondary Accountability Outcomes Reporting 

!Assign

Develops and maintains 
relationships external 
SMEs and ministry 
business units and 
resources for additional 
expert input, access to 
information, and business 
processes. 

The signatures below indicate that all parties have read and agree that the job description accurately reflects the work assigned and 

required in the organization. 

Date yyyy-mm-dd 

 
Date yyyy-mm-dd 

 
Date yyyy-mm-dd 

Date yyyy-mm-dd 

Date yyyy-mm-dd 

Employee Name 

Supervisor/ Manager Name 

 
Director I Executive Director Name 

ADM Name 

DM Name 
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Employee Signature 

  

Supervisor/ Manager Signature 

 

Director I Executive Director Signature 

ADM Signature 

DM Signature 
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