
Public (when completed) 

Ministry 

I infrastructure 

!Describe: Basic Job Details
Position 
Position ID 

l
Position Name (200 character maximum) 

Building Superintendent 

R equ e sted Class 

I Technologies 3 

Job Description 

Common Government 

New 

Job Focus �S ... up'--e _rv_is_ory�L _ev_ e _l ---------------�
!operations/Program II�0_1 _-_Y_e_s _S _u�p _e _rv_is_o_ry� ___________ __. 
;....c,;,..::..:..:..::.L...>;.;.:..c..::c=..uc...:c

c.:c
od

.:;.;
e;__, _ Program Code : ( ente r if r equ 

'--l ____ __. .____ ___ __,

__ 

1 Employee 
Employee Name (or Vacant) 

!Vacant

Division, Branch/Unit /_P_r o  pe rty_M_an_ag~emen_ t /C_ a_l=ga_ ry ____ __.l

Sup ervisor's Position ID ,..s_.uperv-'is""'"or-''s_ P"""o-'-sitio'-n_N-'-am...;..e_,_3_0 _ c_ ha_ r_ ac_ te_ rs__,__ __ __, ,..s_.up'--e_ rv_i s_ or_' s_ C_u_rr_ en_ t _C_ la_ ss _________ 
� ._1 __.I ________ ___,_______ _,I 

!Design: Identify Job Duties and Value
Job Purpose and Organizational Context
Why the job exists: 

Reporting to the Facilities Coordinator, the Building Superintendent is responsible for the day-to-day
operations and maintenance of the Royal Tyrrell Museum and a number of Government of Alberta buildings
within Drumheller, Hanna, Oyen and Coronation area. Services are completed through a combination of
in-house staff and outsourced se rvice contracts. The Building Superintendent directs and monitors staff
and contractors to ensure the safe and efficient operation of the facility. This includes caretaking,
maintenance, landscaping, snow removal.
Developing and maintaining positive relationships with clients I tenants is a key requirement of the job.
The position ensures that the facilities are maintained within established standards, applicable codes and
regulations and services delivered in a cost effective manner.
Responsibilities
Job outcom es 4-6 core r e sults , and for each outcome , 4-6 corr e s ondin activ ities: 

1. The position is responsible for ensuring the safe, effective and efficient facility maintenance and
operations to preserve property values and to meet client requirements.
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to address problems 

Develop Self and Others @000 0 Develops own career and Stays current on a broad 

reduces barriers for range of topics, new 

others: approaches and/or 

• Creates development technologies by reading, 

plan with supervisor and training. Also learns through 

seeks feedback experience and working 

• Reflects on with others. 

performance to identify
areas of improvement
• Offers knowledge and
insight to others
• Supports career
development of direct
reports

Systems Thinking 0@00 0 Considers inter- Seeks to understand 

relationships and broader goals and objectives 

emerging trends to attain of the ministries and work 

goals: area. Works with others to 

• Seeks insight on achieve business plans, goals 

implications of different and priorities. 

options 
• Analyzes long-term
outcomes, focus on goals
and values
• Identifies unintended
consequences

Benchmarks
.Lin.1:.2..eotential com�arable Government of Alberta: Ben<:hmark 1124TN02 I _125TN06 

_______________________________ __,!
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