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Cost Centre Program Code: (enter if required) 

_..........___;...c..<,,___,;,_;_-I....._ _ __.I I..____ _____ ____J 

Employee 
Employee Name (or Vacant) 

Organizational Structure 
Division, Branch/Unit 

I___________ ___.l D Current organizational chart attached?

Supervisor's Position ID Su ervisor's Position Name 30 characters Supervisor's Current Class

I ___ ___.I ._____ ___. ______ _____.I ___:

!Design: Identify Job Duties and Value
Job Purpose and Organizational Context
VVhv the iob exists:
This job is accountable for verifying and analyzing various components of the royalty calculation, and provides answers,
clarification and interpretation to internal and external stakeholders concerning the complex reporting ofgas royalty,
information. To be effective, the analyst provides assistance with questions pertaining to the assessment of Crown
royalties, the application of principles and procedures as set out in the Alberta Natural Gas Royalty Guidelines
(Guidelines), policies, Natural Gas Royalty Regulations (NGRR), and Mines and Minerals·Act (MMA). As primary
contact, this position provides detailed information and instructions to oil and gas industry clients on reporting
procedures, costs, invoicing, royalty calcul�tion, infrastructure and volumetric data as it pertains to gas royalty to ensure
accurate reporting for royalty purposes and correct calculation of Crown royalties.

Responsibilities
. 

.

Job outcomes (4-6 core results), and for each outcome, 4-6 corresoondina activities: 
I.Provides client service to all stakeholders by accurately answering complex questions concerning royalty

processes, administration, and interpretation of Guidelines, policies, NGRR, and MMA.

Activities: 
• Provides front line client service to internal and external stakeholders regarding questions relating to volumetric

reporting, costs, royalty calculation, atid invoicing procedures for gas royalty business.
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and perspect1Ves to maKe 
choices 

Drive for Results @0000 Actively sets goals and Is able to work efficiently 
remains open to advice independly as well as in a 
on reaching them: team. ls able to self 
• Sets goals and monitor workload and 
prioritizes work prioritize tasks to meet 
• Identifies and corrects deadlines. Asks for
areas for improvement assistance when needed 
• Suggests actions; asks and also provides
for advice when lacking assistance to other team 
information or multiples members if required. 
priorities 
• Operates within APS
value system

Agility 0@00 0 Works in a changing ls open to change and 
environment and takes shows flexibility to new 
initiative to change: processes and system 
• Takes opportunities to updates. Works
improve work processes collaboratively with team 
• Anticipates and adjusts members to help with
behaviour to change process changes and 
• Remains optimistic, adjusting task priorities. 
calm and composed in
stressful situations
• Seeks advice and
support to change
appropriately
• Works creatively within
guidelines

Benchmarks 

List 1-2 potential comparable Government of Alberta: Benchmark 

1
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Assign 

The signatures below indicate that all parties have read and agree that the job description accurately reflects the work assigned and 
required in the organization. 

Vacant 
Employee Name Date yyyy-mm-dd 

Supervisor I Manager Name Date yyyy-mm-dd 

Director I Executive Director Name Date yyyy-mm-dd 

ADM Name Date yyyy-mm-dd 
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Employee Signature 

Supervisor/ Manager Signature 

Digitally slg:ned by Nkole.Karpan 
Cate: 202◄.�.13 15:29:19 ·06'00' 

Director/ Executive Director Signature 
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