
Job Description 

Public (when completed) 

Ministry 

!Energy and Minerals

I Describe: Basic Job Details 
Position 
Position ID 

Position Name (200 character maximum) 

Operational Analyst 

Requested Class 

I Administrative Support 6 

Common Government 

New 

Job Focus Supervisory Level 

._lo_,_p_e_ra_ t_ i _on_ s _/_ P_r _o=-gr_a_m ____________ ___,I Llo_o_-_N_ o_S _u.,__p_erv_is_ i _o _n ____________ ___, 
........ ��-�._c�o�de� ,...

c_ o _st_C_e_nt_re ___ 
---, 

Program Code: (enter if required) 

'------� ._16_26_1_ 2_5 __ _ __, '---------� 
Employee 
Employee Name (or Vacant) 

Vacant 
Organizational Structure 
Division, Branch/Unit 

LIE_n_e_r""gy,__O_,_p_e_ r _a _ti_· o_n_s _/ _Pe_ t_ r _i n_ e_x __________ l D
 Current organizational chart attached?

Supervisor's Position ID Su ervisor's Position Name 30 characters Supervisor's Current Class 

.__ls_0_0 _17_ 1_ 3_7 ____ �1 .__T_e_a _m _Le_ a_ d�,_C_ o_s _ts _______ � LI _Pr _o-"'g'-ra_m_S_e _rv_ i _ce_ s _3 ________ ___,I 

I Design: Identify Job Duties and Value 
Job Purpose and Organizational Context 
Whv the iob exists: 

This job is accountable for verifying and analyzing various components of the royalty calculation, and 
provides answers, clarification and interpretation to internal and external stakeholders concerning the 
complex reporting of gas royalty information. To be effective, the analyst provides assistance with 
questions pertaining to the assessment of Crown royalties, the application of principles and procedures as 
set out in the Alberta Natural Gas Royalty Guidelines (Guidelines), policies, Natural Gas Royalty 
Regulations (NGRR), and Mines and Minerals Act (MMA). As primary contact, this position provides detailed 
information and instructions to oil and gas industry clients on reporting procedures, costs, invoicing, 
royalty calculation, infrastructure and volumetric data as it pertains to gas royalty to ensure accurate 
reporting for royalty purposes and correct calculation of Crown royalties. 
Responsibilities 
Job outcomes 4-6 core results , and for each outcome, 4-6 corres ondin activities: 

1 . Provides client service to all stakeholders by accurately answering complex questions concerning royalty
processes, administration, and interpretation of Guidelines, policies, NGRR, and MMA. 
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areas for improvement assistance when needed,
• Suggests actions; asks and provides assistance 
for advice when lacking to others if required. 
information or multiple 
priorities 
• Operates within APS
value system 

Agility 0@000 Works in a changing Is open to change and 
environment and takes demonstrates flexibility
initiative to change: to new processes and 
• Takes opportunities to system updates. Works 
improve work processes collaboratively with team
• Anticipates and adjusts members to help with 
behaviour to change process changes and 
• Remains optimistic, adjusting task priorities.
calm and composed in
stressful situations 
• Seeks advice and 
support to change 
appropriately 
• Works creatively within
guidelines 
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Financial and Branch Administrator
Margaret Stevens

50010632

Financial and Branch Administrator
Margaret Stevens

50010632

Director
Business Operations Unit

Joseph Obadimeji
50017844

Director
Business Operations Unit

Joseph Obadimeji
50017844

Energy and Minerals

May 2026

Petrinex

FTE Budget: 23

Executive Director
Farhat Siddiqui

50010733

Executive Director
Farhat Siddiqui

50010733

Colour Legend 

Vacant 

Temporary Position 

Permanent 

Seconded In 

Temporary Vacant Position 

 

 Director
Strategic Partnerships

Ian McPherson
50019204 

 Director
Strategic Partnerships

Ian McPherson
50019204 

 Director
Dispute Resolution

Paul Blakeney
50010544

 Director
Dispute Resolution

Paul Blakeney
50010544

Communications & Stakeholder Report 
Coordinator

Sheryl Moody
50010560

Communications & Stakeholder Report 
Coordinator

Sheryl Moody
50010560

 Policy Analyst
Mario Felipe Hervas

50085539

 Policy Analyst
Mario Felipe Hervas

50085539

 LA2
(PNG Tenure)
New Position

 LA2
(PNG Tenure)
New Position

PS 2
(RO)

New Position

PS 2
(RO)

New Position

 Manager
Xeniya Dubrovskaya

50094629

 Manager
Xeniya Dubrovskaya

50094629

* Sr. Analyst
Kevin Owttrim

50094634

* Sr. Analyst
Kevin Owttrim

50094634

* Analyst
(RO)

Huyen Dang
50094642

* Analyst
(RO)

Huyen Dang
50094642

 Analyst
(OSCMO)

Vacant
50094639

 Analyst
(OSCMO)

Vacant
50094639

 Manager
(OSCMO)

Vacant
50094628

 Manager
(OSCMO)

Vacant
50094628

Shallow Right Reversion Engineer
(OSCMO)

Vacant
50094631

Shallow Right Reversion Engineer
(OSCMO)

Vacant
50094631

 Sr. Land Analyst
(OSCMO)

Vacant
50094649

 Sr. Land Analyst
(OSCMO)

Vacant
50094649

*Risk managed position. No 
funding after March 2027.

 Sr. Land Analyst
(PNG Tenure)

Xiaoyi Li
50094648

 Sr. Land Analyst
(PNG Tenure)

Xiaoyi Li
50094648

 Sr. Land Analyst
(PNG Tenure)

William Johnstone
50094647

 Sr. Land Analyst
(PNG Tenure)

William Johnstone
50094647

PS 3
(PNG Tenure)
New Position

PS 3
(PNG Tenure)
New Position

PS 2
(RO)

New Position

PS 2
(RO)

New Position

PS 3
(OSCMO)

New Position

PS 3
(OSCMO)

New Position

AS 6
(RO)

50112559

AS 6
(RO)

50112559

AS 6
(RO)

50112562

AS 6
(RO)

50112562
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