
Job Description 

Public (when completed) 

Ministry 

!Health

!Describe: Basic Job Details
Position 
Position ID 

Update 

Position Name 30 characters 

.______________________ ___. 
Senior Business Specialist 

Current Class 

I Administrative Supp ort 6 

Common Government 

�Jo_ b_F_o _c _us __________________ � �S�up�e_rv_is_o�ry_L_e _ve_ l ________________ � 

�lo�p _e _ra_t_io_ n_ s _/ _P _r o�g�ra_m ____________ �I �lo_o _-_N_ o_ S_ u�p_e_rv_1_·s _io _n ____________ � 
code Cost Centre Program Code: (enter if required) _

 

l�P _ S _B�, _H_I P_/_ P_r_o�j _e_ct _S _up�p� o_rt_s_U_n_i_t ________ �I 0 Current organizational chart attached?

�S---'
up'-e_rv_is_o _r's_P_ o_s _iti _on_lD_� Supervisor's Position Name (30 characters) Supervisor's Current Class 

 ___ �1 I �                                                      Ma_ n_ a�ge_ r�, _P r _ o�je _ ct _ _ Su�p� p o_ rt_ s ___ �I � I M_ a _n�ag�er _ �(Z_ o _ne_ 2�) 
_______ �1 

!Design: Identify Job Duties and Value
Changes Since Last Reviewed
Date yyyy-mm-dd

Responsibilities Added: 

Job Purpose and Organizational Context 
Why the job exists: 
The Health Insurance Programs (HIP) Branch is accountable for governance and oversight in administering the 
Alberta Health Care Insurance Plan (AHCIP) and the government-sponsored Alberta Blue Cross Plans. Within the 
Branch, the Registration Services Unit provides policy direction, business rules, and operational support. It also 
monitors quality assurance and audits, evaluates business processes to improve workflows, performs registration 
and enrollment administrative functions, and investigates tips regarding alleged misuse of the AHCIP by registrants 
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recommendations and 
solutions to branch 
leadership. 

Benchmarks 
List 1-2 potential comparable Government of Alberta: Benchmark 

016AS10 Claims Adjudicator 

Date yyyy-mm-dd 

Date yyyy-mm-dd 

Date yyyy-mm-dd 

Date yyyy-mm-dd 
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Employee Signature 

Supervisor/ Manager Signature 

Director I Executive Director Signature 

ADM Signature 
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