












• Conducting court or tribunal proceedings as lead or ca-counsel depending on risk and complexity of the matter

• Appearing before all levels of court or tribunals
• Drafting court and other documents such as pleadings, applications, affidavits, orders, and written briefs of argument

• Collecting evidence from clients or other witnesses
• Reviewing and assessing client records for production using litigation document management software if appropriate;

determining relevance, materiality, and privilege

• Preparing witnesses for questioning and trial

• Preparing risk assessments and related mitigation and resolution options

• Developing legal strategies, advising clients, and acting an instructions

• Attending meetings with internal or external contacts, including clients, opposing counsel, and others

• Negotiating and pursuing alternative dispute resolution either within or outside of the formal court process
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