
COMMON JOB DESCRIPTION 

Every employee benefits from having clear expectations of their duties. A job description also supports organizational design, job 

classification, recruitment, employee performance, learning and development, and succession planning. 

The Common Job Description (CJD) is used to describe work where several positions have common core responsibilities and reporting 

relationships, as well as comparable knowledge needed to perform the work. 

FOR PUBLIC SERVICE COMMISSION USE: 

CJD LIBRARY#: 

WORKING TITLE: BARRISTER AND SOLICITOR 

PAY GRADE: 

ORGANIZATIONAL CONTEXT 

EFFECTIVE DATE: 
CLASSIFICATION: CIVIL CROWN COUNSEL 2 {CCC2) 
JOB CODE: 

Briefly describes the purpose for the business operation and how this job fits within the organizational structure (i.e. reporting 

relationship). 

Legal Services Division (LSD) is the civil legal advisor to the Government of Alberta (GoA). LSD lawyers practice in many areas of civil law. 

LSD represents Alberta at all levels of provincial and federal courts, including the Supreme Court of Canada, and before a wide variety of 

administrative tribunals. LSD also provides written and oral legal advice to various ministries of the GoA, advises on the legal 

implications of policy choices for legislative development and drafts bills, regulations, Orders in Council, and Ministerial Orders. 

LSD lawyers have public law duties exercised on behalf of the Attorney General and Minister of Justice (Minister). These duties exist 
both in the context of civil Crown litigation and in a duty to ensure that public affairs are administered in accordance with the law. 

Barristers and Solicitors are bound by professional and ethical obligations overseen by the Law Society of Alberta. The obligations 

include the duty of confidentiality. All legal advice is bound by common law principles of solicitor-client privilege. 

Barristers and Solicitors owe professional duties to the Law Society of Alberta, public law duties on behalf of the Attorney General, and 

employment obligations as public servants. The public law duties include: 

• Support the Minister's role as the official legal advisor to Cabinet;
• Advise the Crown and heads of the several departments on all matters of law;
• Provide legal advice with respect to government bills and proposed regulations for inconsistencies with the Constitution Act,

1867, Canadian Charter of Rights and Freedoms and the Alberta Bill of Rights;

• Continue, through the office of the Minister of Justice, the public law duties associated with the historic, constitutional office of

the Attorney General;
• Regulate and conduct all litigation for or against the Crown or any department, consistent with the historic, constitutional

office of the Attorney General as "guardian of the public interest" before the courts and tribunals; and
• Draft all government bills, regulations, and statutory instruments.

These obligations arise through a number of sources, including legislation. The relevant Act in Alberta is the Government Organization 

Act, in particular section 1, and sections 2 and 4 of Schedule 9 to the Government Organization Act. 

Some teams are structured to primarily provide legal services to a specific department, while other teams are structured to provide 

specialized services across GoA. Each team will have a different composition of Civil Crown Counsel (CCCl to CCCS). 

Instructions for use: This position is fully functional for routine files/cases and works under limited guidance and instructions from 

more senior lawyers for more complex files/cases. Typically, this position reports either to an Assistant Director {CCC4} or to a 

Director {CCCS} depending on the branch. For Legislative Counsel: Reports to the Assistant Chief Legislative Counsel or the Chief 

Legislative Counsel. 

*For the purposes of the OD, the term "senior lawyers" is used to refer to lawyers who are more senior in respect of experience in the

job while the term "senior counsel" is used to refer to the level of the Civil Crown Counsel 4 (CCC4) position.
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This position will represent the Crown as lead counsel before court and tribunal proceedings on matters with low to medium risk and 
complexity, ar appear as co-counsel to a senior lawyer on more complex matters.

Responsibilities include: 
• Conducting court or tribunal proceedings as lead or co-counsel depending on risk and complexity of the matter
• Appearing before all levels of court or tribunals
• Drafting court and other documents such as pleadings, applications, affidavits, orders, and written briefs of argument
• Collecting evidence from clients or other witnesses
• Reviewing and assessing client records for production using litigation document management software if appropriate;

determining relevance, materiality, and privilege
• Preparing witnesses for questioning and trial
• Preparing risk assessments and related mitigation and resolution options
• Developing legal strategies, advising clients, and acting on instructions
• Attending meetings with internal or external contacts, including clients, opposing counsel, and others
• Negotiating and pursuing alternative dispute resolution either within or outside of the formal court or tribunal process

Positions are excluded under the Public Service Employee Relations Act (Division 3, 13(1)).
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